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1. How to Browse the DGHS eLMIS
1.1. How to go to the (DGHS eLMIS) Home page

> Open any internet browser, like Google Chrome or Firefox.
» Type http://elmis.dghs.gov.bd/ in the address bar.
> The DGHS ELMIS homepage will appear as seen below:

DGHS eLMIS

eLMIS for DGHS

The DGHS eLMIS (Directorole General of Health Services electronic Logistics Management Information
System| is a sophisticated web-based platform designed to menitor logistics data at national, regional,
and facility levels within the DGIS. It operates by aggregating deta inputted at local and central stores
and presenting comprehensive reports via on intuitive Dashboard interface. This clectronic system is
poised Lo strengthen logistics management across all DGHS entities, providing a centralized mechanism
tor data analysis and decision-making.

The DGHS oversces the pracurement of various medical and non medical commaoditics essential for
healthcare provision. Key stakeholders involved in this process include the Ministry of Health and Family
Weltare (MOHFW), Central Medical Stores Depot (CM
National Tuberculasis Program (NTP), National Nutrition Services (NNS), and others. Prior initiatives such
a5 MTaPS and SIAPS have laid groundwork by developing comprehensive systems to track procurament

. and national-level health programs like

and streamline processes from catalogue preparation to distribution. The primary aim of the DGHS
€LMIS is to enhance visibility of medicine and other commodities availability across the healthcare
system in the country, empowering decision-makers in forecasting, procurement, and distribution efforts.

VIEW DASHBOARD

(2, USAID

* FROM THE AMERICAN PEOPLE

Disclamer:
This eLMIS was possble by the generous support of the American
peaple thmugh the LS Agency for International Development (LISAID)

contract no. 7200AATAEODA74. The contents o sponsinilty of
the authors and do not neressarily refiect the views 7 USAID or the U5
Government

> Appropriate user accounts have been created and shared with all health facilities.

1.2. How to Log In

1.2.1. Log in the DGHS eLMIS
e Click on the icon ‘human and key’ to log into the system. See the following screen:

If you are already registered

LOGIN

If you are not yet registered

e To loginto the system, click LOGIN button, following screen will show:

Login e

Usemame or E-mail

Password

Keep me signed In

e Type the Username and Password. Press the ‘Login’ button to access the DGHS eLMIS. If you
are a ledger keeper user, you will see the following screen:
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Facility Dashboard @

Facility Stock Dashboard

€ District Facility

Thursday, April 16, 2024, 7:43 Al Nilphamari . Saidpur 100 Bed Hospital, Nilpha...

Facility ID Facility Name Expiry Reports -

10001469 Saldpur 100 Bed Hospital, Nilphamarl 9 = Thursday, Apr 18, 2024, 07:30

? AM

DivisioniDistrict/Upazila/Area Facility Hecd . © 1Month

Rangpur - Nilphamari - Saidpur Dr. Md. Abdullahel Mafi, NON-ZERO PRODUCTS @ > 6 Month LAST ACTIVITY
Superintendent, 01724180090 No Expiry Date

BALANCE OF MAJOR COMMODITIES [®  ISSUE AND DISPENSE TREND

5,020

Antacid §50mg Tablet

4,200

Efavirenz, 600mg Tablet

ACTIVITIES NOT UPDATED TO STOCK ACTIVITIES COMPLETED THIS MONTH

Receive Invoice Receive From Warehouse Issue Voucher Push Receive Invoice Receive From Warehouse Issue Voucher Push
Dispense Adjustment Indent Dispense Adjustment Indent
PENDING RECEIVE BE
ssue Invoicett Date Issued From Action
1SS-PUSH-D&(C/24-0359 18/04/2024 CMSD, Dhaka DETALLS

e Other types of users are landing in the national level dashboard.

e Users can log out from the system any time by pressing the LOGOUT button.

Hi Ledger keeper Injectable

X Injectable_lk
4 Injectable_lk@gmail.com

Elmis Data Entry Operaotor
Store Keeper

Procurment Packoge Entery
Procurment Controcts Entry

MY PROFILE
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1.3. Menus

e Menus are available based on user permission. The Facility Data Entry operator can view the
following menus -

Home Dashboard

2.Dashboard

e Open any internet browser, like Google Chrome or Firefox.
e Type http://elmis.dghs.gov.bd/ in the address bar.
o The DGHS Comprehensive eLMIS homepage screen will appear.

e Login as a user who has Administrator user by default see the see the DASHBOARD or Facility
user by default see the Facility dashboard. After selecting the Dashboard Menu will see the
DGHS Comprehensive eLMIS DASHBOARD

o DASHBOARD looks like the following screen -
Dashboard @
TOTAL STOCK STOCK STATUS BY FACILITY STOCK STATUS BY FACILITY
Group/Product Balance + Sie Fadility Balance
B
assaM ¥
Drugs and Chernicals = 1 CMSD, Driaka 10,510
AbacavirtLamivudine, 5723 Jhenaigati Upazila Heclth N
600mg+300mg Tablel SRl LN SPuman Complex.
AbacavirrLamivudine, 3 Sherpur Civil Surgeon Office 6198
16,810 PUR®
60mg+30mg Tablet
Acecloferiac, 100mg Toblel 1 MANIPY
Albendazole, 400mg Tablet 1,732.420
Amodipine, 10mg Tahlet 20,000
Amlodipinc, 5mg Tablet 2000 | [0
Amexicilin, 100ml,Syruz 31,000 { MIZORAM
Amexicillin.(125mg/5m))
216,650
100m|,Dry Syrup KOLKATA*
Amexcillin.(125mg/ 25mml)
20,000
15mi.Pacdiatric Crop Haidiay CHIN STATE
Amexicillin 250mg,Capsule 38000
Amaxcillin 500mg,Capsule 242300
Antacid,650mg,Tablet 291900
'COMMODITIES MOVEMENT TREND AVAILABILITY OF COMMODITIES
DGHS Sub-depol | CSDRS ‘ Dislricl Hospilcl | UKC | U)—\]] Abaca dine. l:of)ng—lgrbv‘x(;
Sz
-
. .
/5
.
Jan 2024 Feb 2024 Mar 2024 Aprvis ® Avcioble @ Not Available

e The dashboard shows 9 different indicator blocks:
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2.1. Total Stock

e Shows the current balance of major product groups as well as all
individual products. When you select a product group or product, the
map in the middle and the right-side table are updated.

STOCK STATUS BY FACILITY

2.3. Stock Status by Facility

The table shows stock status at Facility. When a product is selected
in the left side table, the table is refreshed. When FACILITIES is BT
selected — shows the stock of all health facilities of the district. 5 | Pty 2

COMMODITIES MOVEMENT TREND

Abocavirs Lomivudine, 600mg +300mg Tablet  ~+- ECG Machine, 12 Channel

DGHS Comprehensive eLMIS User Guide

TOTAL STOCK

2918900

2.2. Stock Status by Facility.

. When a product is selected in the left side
table, the map is refreshed with stock status in
proportional bubbles.

STOCK STATUS BY FACILITY

sk Facility Balance

‘Sherpur Civil Surgeon Office 6198

2.4. Commodities Movement Trend
Shows the commodity movement (Receive or Issue)
at facility level or from CMSD, DGHS Sub-Depot, CS
DRS, District Hospital, UHC and UHO. in the last 7
days against major commodity groups.
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2.5. Availability of Commodities

A stacked bar chart showing the percentage of
health facilities who have and do not have groups

of commodities. shows the availability %

3. Facility Dashboard

o DGHS eLMIS Facility Dashboard is a glimpse of stock position of the store functionalities of a
facility. Based on store/facility type the dashboard data will display, and the displayed
information can only be viewed by the logged in on facility user. It looks like the screen below

DGHS Comprehensive eLMIS User Guide

AVAILABILITY OF COMMODITIES

g

® Available @ Not Available

Facility Dashboard @
Facility Stock Dashboard District Facility
i 7:1
Thursday, April 18, 2024, 7:43 AM Nilphamari Saidpur 100 Bed Hospital, Nilpha...  +
Facility ID Facllity Name Expiry Reports =
10001469 Saidpur 100 Bed Hospital. Nilphamari 9 Thursday, Apr 18, 2024, 07:30
AM
Dwision/District/UpazilajArea Facility Heed © 1Month
Rangpur - Nilphamari - Saidpur Dr. Md. Abdullahel Mafi, NON-ZERO PRODUCTS @ > 6 Month LAST ACTIVITY
Superintendent, 01724180090 o ErplyBicke
BALANCE OF MAJOR COMMODITIES [ | ISSUE AND DISPENSE TREND
25,000
Antacid 650mg;Tablet pu—
Al
4,200
Efavirenz, 600mg Tablet
ACTIVITIES NOT UPDATED TO STOCK ACTIVITIES COMPLETED THIS MONTH
Receive Invoice Receive From Warehouse Issue Voucher Push Receive Invoice Receive From Warehouse Issue Voucher Push
Dispense Adjustment Indent Dispense Adjustment Indent
PENDING RECEIVE [Bileay
Issue Invoicett Date issued From Action
1SS-PUSH-DSC/24-0359 18/04/2024 CMSD, Dhaka DETALLS

e The dashboard shows the following different indicator blocks:
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Facility Stock Dashboard
Thursday, April 18, 2024, 7:43 AM

Facility ID Facility Name
10001469 Saidpur 100 Bed Hospital, Nilphamari

Facility Head
Dr. Md. Abdullahel Mafi,
Superintendent, 01724180090

Division/District/Upazila/Area
Rangpur - Nilphamari - Saidpur

9

NON-ZERO PRODUCTS

Facility
Saidpur 100 Bed Hospital, Nilpha..  ~

Expiry Reports =
1Month
“ @ >6 Month

No Expiry Date

Thursday, Apr 18, 2024, 07:30

AM

LAST ACTIVITY

e Facility Stock Dashboard: Current date-time, District and Facility name under where the

Ledger is situated.

Facility Information: Show the Facility ID, Facility Name and Facility Head
Total Products: Total products available in store

Expiry Report: Number of Expiry products available in store
LAST ACTIVITY: Show the ledger -last activity date-time.

[ J
[ J
e MON-ZERO PRODUCTS: Total and Non-zero products available in store
[ J
[ J

3.2. Balance of Major Commodities

BALANCE OF MAJOR COMMODITIES

5,020
Albendazole, 400mg Tablet

25,000

Antacid,650mg Tablet

4,200

Efavirenz, 600mg Tablet

20,000

Amoxicillin500mg Capsule

@

This block displayed the major CMSD commaodity

current stock quantity of the ledger. Clicking on any block will show the underlying breakup
commodities stock status of a Commaodity.

3.3.Issue Trend 6 Month

ISSUE TREND 6 MONTHS

Shows the ledger total Issue trend summarized by major | =
Product Groups as well as breakdown by type of issue to | ..

facility, as line chart of last 6 months.

ACTIVITIES NOT UPDATED TO STOCK

Issue Voucher Push

0 0 0
Receive Invoice Receive From Warehouse

0 0 0

Dispense Adjustment Indent

yi
~+ Meningitis VACCINE
Influenza VACCINE

iir+Lyophilized Powder, g INJECTION

3.4.

Activities Not Updated to Stock

This block shows the non-updated transactions entries
in RED color in the eLMIS like Receive Invoice, Issue
against Indent, Dispense and adjustment. This is one
kind of ledger about they give entries but not update
the stock that means transaction done which are not

reflected in stick position/balance.
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3.5. Activities Completed This Month

1 0 1

This is the opposite of the earlier block which means i S e
the all-updated transactions entries count are shown

. . . . . i3 3 1

in BLACK color in the eLMIS like Receive Invoice, Issue Dipense Adjustment indent

against Indent, Dispense and adjustment. This is one
kind of ledger about giving entries but not updating
the stock that means transaction done which are
reflected in stick position/balance.

3.6. Pending receives.
This block means the pending receive invoice list which is supplied from upper supply source
(warehouse).

PENDING RECEIVE B
Issue Invoice# Date ssued From Action

1S5-PUSH-DEC/24-0359 18/04/2024 €MSD, Dhaka [ DETAILS]
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Go to an internet browser — Google Chrome, Firefox etc.

Type the URL of http://elmis.dghs.gov.bd/ in the address bar.
Log in as a user having Procurement Package Entry Operator permission.
From eLMIS Entry> Package & Contract menu, select Procurement Package submenu.

Procurement Package

Showing 1 to 1 of 1 entries

From To Facility Procurement Type - —
18042023 8 18042024 8 Saidpur 100 Bed Hospital, Nifpha..  *  Goods VIEW | | # EDIT | | % DELETE
Show 10 v entries Search:
Financial Procurement Funding Start Package Number
sL# Package# Package Name Procurement Method
Year Type Source Date Value of Lot
Direct Procurement (GOB/IDA/
1 G-2024-1 Procurement of medecine 2023-24 Goods GOB-Rev 18/04/2024 25000 1

DP)-DP

First  Previous Next  Last

4.1.1. Procurement Package - Add

4.1.1.1. Procurement Package - Add Header

e Click onthe ADD button at the top right corner of the page. You will see the screen below.

Procurement Package Create/Edit

Packaged#

Financial Year Procurement Type

2022-23 v Goods

Start Date Package Value
16/06/2022 =] ]

Package Status

< SET PACKAGE STATUS

No data available in table

Search: Search:
Budgeted Li

Action  Package Status Status Product Code Product Name Quantity | Lot fems ne

Date Unit Price Total

| # BACKTO LIST || B sAvE || &= PRINT |

Package Name

Procurement Method Funding Source

Select Procurement Method Select Funding Source

Number of Lot Entry By

Remarks

+ ADD PRODUCT

No data available in table

e Fill in the data entry fields.
e Field descriptions:
1. Package#*: Enter Package number.

2. Package Name*: Enter Package name.

3. Financial Year*: Select a financial year from drop down, you want to entry the

Package.

4. Procurement Type*: Select procurement type from drop down, you want to entry

the Package.

5. Procurement Method*: Select procurement method from drop down, you want to

entry the Package.

6. Funding Source*: Select funding source from drop down, you want to entry the

Package.

7. Start Date*: Today’s date will automatically change if required. You cannot enter the

future date.
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8. Package Value*: Enter the package value.
9. Number of Lot: By default, lot no set 1
10. Entry by*: Select the person who is entering data.
e Input non-mandatory fields:
11. Package Status: When you have entered, the package status field will be updated
automatically.
12. Remarks: Any other description you want to mention.

e After filling in the necessary fields, press the SAVE button to save the Procurement
Package header part. You will see a popup message New Data Added Successfully.
e You will see that +ADD PRODUCT button below the data entry fields.

| 5 BACK TO LIST | | [E) SAVE | | & PRINT |
Procurement Package Create/Edit
Package# . Package Name.
G-2202 Procurement of Vitamine Capsule
Financial Year b Procurement Type - Procurement Method * Funding Source
2022-23 v ! 08 P GOB-Rev
Start Date . Package Value . Number of Lot . Entry By . e
11/06/2022 ® 100000000 1 Procurement Package Entry Operator
Package Status Remarks
4 /4
Search: Search:
Budgeted

Action | Package Status Stpits Product Code Product Name Quantity Lot NS Line Total

Date Unit Price

4.1.1.2. Procurement Package - Add Products

® Press on the ADD PRODUCT button, you will see the list of products.
opprovers S S

Product Group
All
Search:
Product Code Unit Price
Drugs and Chemicals
D&C0016 Abacavir+Lamivudine, 600mg+300mg TABLET 4.500
D&C0009 Atazanavir+Ritonavir, 300mg+100mg TABLET
D&C0019 Automated Blood Grouping Reagent SOLUTION 255.226
D&C0015 Calcium+Vitamin D3, 500mg+ 200 IU TABLET
D&C0020 Chlorhexidine, 50 ml SOLUTION
D&C0026 Dolutegravir, 50mg TABLET
D&C0027 Efavirenz, 400mg TABLET
D&C0023 Influenza VACCINE
D&C0004 Lamivudine + Ziduvudine, 150mg+300mg TABLET
Showing 1 to 27 of 27 entries
ADD

e Select one or more products from ADD PRODUCTS pop-up, which you have Procurement
Package from item list. You can use Shift and Control keys to select multiple products at
once.

e After selection press ADD button, the popup will close, and you will return to the form.
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Search
Budgeted Li
Product Code Product Name Quantity Lot U‘ ge _E fne
Unit Price Total
Vitamin A, 100,000 U CAPSULE,
% T&C0017 farnn lot1 v 2,000 0.000
500/bottle
»x T&C0002 Vitamin A, 200,000 IU CAPSULE lotl w 0.000
Total: 0.000
Showing 1 to 2 of 2 entries

Fill in the following information for every item -
1. Quantity: Enter the quantity you have added in the package

2. Lot: Select the lot from dropdown list.
3. Budgeted Unit Price: Enter the item Budgeted Unit Price (BDT)
4. Total: The total will be automatically calculated.

After filling in the necessary fields, press the SAVE button to save the Procurement
Package items. You will see a popup message New Data Added Successfully. The popup
will close, and you will return to the item list.

Search
Budgeted Li
Product Code Product Name Quantity Lot U‘ ge _E fne
Unit Price Total
Witamin A, 100,000 U CAPSULE,
% T&C0017 ramin 20000000  Llot1 v 2000  40000000.000
500/bottle
»x T&C0002 Vitamin A, 200,000 IU CAPSULE 18000000 lotl w .3051 5491800.000
Total: 45,490,000.129
Showing 1 to 2 of 2 entries

If you want to remove a line item — press the small delete icon on the far left of the row.
Continue for every item.
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4.1.1.3. Procurement Package - Set Package Status
® Press on the SET PACKAGE STATUS button.

Package Status * Status Date *
Select Package Sta.. v 09/05/2022 i
Remarks

e Fill in the following information for every status -
1. Package Status*: Enter the service description.

2. Status Date*: Enter the quantity you have entry in the package.
e Input non-mandatory fields:
3. Remarks: Any other description you want to mention
e After filling in the necessary fields, press the SAVE button to save the Procurement

Package items. You will see a popup message New Data Added Successfully. The popup
will close, and you will return to the item list.

Search:

Status

Action Package Status
Date

& n Bid Evaluation Completed 02/05/2C

e If you want to edit a line status — press the small edit icon on the far left of the row and
update the status information.

e If you want to remove a line status — press the small delete icon on the far left of the
row.

e Continue for every status.

e To edit a Procurement Package, the user must select the Procurement Package from the
list, then click the EDIT button at the top right corner of the page or double click on The
Procurement Package which he wants to edit.

e The package will be displayed for editing.

Modify the Procurement Package header information as explained in above section.

® Press SAVE button to update the information, you will see a popup message - Data
Updated Successfully

® You can also change the product details as explained in the above section.

® For Goods. Press ENTER after you type in any of the boxes in the product editing rows —
that will save the data.
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You can also change the service details by using the small edit icon on the far left of the
row and update the services information. After you type in any of the boxes in the service
editing rows press SAVE, that will save the data.

You cannot delete an already entered contract package.

To delete a Procurement Package, the user must select the Procurement Package and click
on DELETE button at the top right corner of the page. You will see a popup warning
message - Do you really want to delete this record with relevant items?

When you confirm the package is removed with all items permanently.

When the package is updated to stock, you must select the VIEW button to go inside the
package.

Select the updated package from the list and press the VIEW button from the top right
corner. The package will open in view mode.

Press on the PRINT button to print the Procurement Package.
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4.2. Contracts

Go to an internet browser — Google Chrome, Firefox etc.

e Type the URL of http://elmis.dghs.gov.bd/ in the address bar.
® Login as a user having Facility User permission.
e From eLMIS Entry > Package & Contract menu, select Contracts submenu.
Contracts
FI:/’:I/ZDZA 5] T:a/omozzs i} :\Cdi::vywoBedHosp\mLNtha. v (S) VIEW'| || =0T || % BELET
Show 10 v entries Search:
Delivery Schedule
SL. Contract Date Contract# Package# Lot Supplier Payment Status s
1 O 18/04/2024 G-2024-1/120 G-2024-1 Lot 1 EDCL Not Paid 90
Showing 1to 1 of 1 entries First  Previous Next

4.2.1.1. Contracts - Add Header
e Click on the ADD button at the top right corner of the page.

|k‘-“"“..’ . ||, ||w.<‘\|

Contract createfedit

Contract# - Package# 3 Lot
Select Package M Select Lot

Contract Date . Supplier + 9] e Bt Not Paid --
11/06/2022 -2 Select Supplier v
Delivery Schedule (days) * Entry By ¥ Remarks

Show 10 v entries Search
Product Name 4 Quantity Unit Price Line Total
No data available in table

Total:

Showing 0 to 0 of 0 entries Previous  Next

e Fill in the data entry fields.
1. Contract#*: Enter Contract number.
2. Package#*: Select a package (If you want to create a contract with package items)
3. Contract Date*: Today’s date will auto-fill, change if required. You cannot enter the
future date.
4. Supplier*: Select Supplier from drop down, you want to entry the Contract. If not
available, add a new supplier by clicking (+) button.
5. Delivery Schedule*: Enter schedule of delivery.
6. Entry By*: Select the person who is entering the data.
e |nput non-mandatory fields:
7. Remarks: Any other description you want to mention.

e After filling in the necessary fields, press the SAVE button to save the contract header
part. You will see a popup message New Data Added Successfully. The contract is
created with Packages; you will see that +ADD PACKAGE ITEMS button is now enabled
below the data entry fields.
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Contract create/edit

Contract#

Package# . Lot
CMSD/G-2202/ICB/contract/01/ot-1 G

Contract Date
11/06/2022 =]

Supplier + Payment Status

o[

Essential Drugs Company Limited

Delivery Schedule (days) Entry By Remarks

90 Procurement contract Entry Operator

Contract Items for with Package

Press on ADD PACKAGE ITEMS button to add the package to contract, you will see
message Do you really want to add all package items?
Press the Confirm button if you are confident that the package items with quantity and

price will be added under the contract.

Line Total

Product Name Quantity Unit Price

* Vitamin A, 100,000 IU CAPSULE, 500/bottle 20000000 2000 40,000,000.000

X Vitamin A, 200,000 IU CAPSULE 18000000 0.305 5,490,000.000

Total: 45,490,000.129

Showing 1 to 2 of 2 entries

4.2.2.1. Contracts - Payment Status Update

You can only update a contract, which is not paid (RED or YELLOW bubble beside the
contract record).

Status — Non-Paid/Partial/Paid

To update a Contracts payment status, the user must select the Contract from the list,
then click the EDIT button at the top right corner of the page or double click on The
Contract, which wants to update payment status.

The contract will be displayed for editing.

Update the payment status by clicking the payment status button.

Press the SAVE button to update the information, you will see a popup message - Data
Updated Successfully.
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Contracts

Contract createfedit

Contract#
CMSD/G-2202/ICB/contract/01/lot-1

Contract Date
11/06/2022

Delivery Schedule (days)

Product Name
% Vitamin A, 100,000 IU CAPSULE, 500/bottle

® Vitamin A, 200,000 IU CAPSULE

Package#

Supplier +

Essential Drugs Company Limited

Entry By

Procurement contract Entry Operator

Quantity

20000000

18000000

g

Lot

Payment Status.

v IR

Remarks

Unit Price Line Total
2,000 40,000,000.000

0.305 5,490,000.000

Total: 45,490,000.129

Showing 1to 2 of 2 entries

You can only edit a contract which is not paid (RED or YELLOW bubble beside the contract
record).

To edit a Contracts, the user must select the Contract from the list, then click the EDIT
button at the top right corner of the page or double click on The Contract, which want to
edit.

The contract will be displayed for editing.

Modify the Contracts header information as explained in above section.

Press SAVE button to update the information, you will see a popup message - Data
Updated Successfully

You can also change the product quantity and lot details as explained in the above section.
Press ENTER after you type in any of the boxes in the product editing rows — that will save
the data.

You cannot delete any already paid contract.

To delete a Contract, the user must select the Contract and click on DELETE button at the
top right corner of the page. You will see a popup warning message - Do you really want
to delete this record? - When you confirm the contract is removed with all items
permanently.
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When the contract Payment is paid to supplier, you must select VIEW button to go inside
the contract.

Select the paid contract from the list and press the VIEW button from top right corner. The
contract will open in view mode.
Press on the PRINT button to print the contract.
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5. Provisional Receipts
5.1. Provisional Receive

® Go to an internet browser — Google Chrome, Firefox etc.

e Type the URL of http://elmis.dghs.gov.bd/ in the address bar.
® Login as a user having Facility User permission.
[ ]

From eLMIS Entry menu, select Provisional Receipts>Provisional Receive submenu.

Provisional Receive

Show 10 v entries Search:
sL. Receive Date Receive Invoiceit Supplier Contract # Amount  Supplier Invoiceit Supplier Invoice Date
REC-SUP-
1 o 04/03/2024 EDCL 2,140,000.000 3528 03/03/2024

PRO-10000181/24-0001

From To Facility = . o
16/01/2024  £8 16/04/2024 £ Muksudpur Upazila Health Complex  ~ (&) View | | & Edit || % Delete

Showing 1 to 1 of 1 entries First  Previous Next  Last

5.1.1. Provisional Receive - Add

5.1.1.1. Provisional Receive Invoice - Add Header
e Click on + ADD button at the top right corner of the page.

4=~ RETURN TO LIST @ Submit || & PRINT

PROVISIONAL RECIEVE - CREATE/ZDIT

Receive Invoice# . Supplicr + . Received By * | Received Date
00181/24-000. Select Supplier v Manager - Muksudpur Upazila Health Comp... ~ 16/04/2024 #
Supplier Invoice# . Supplicr Invoice Date *
[:]
Contract# Ref. No

Select Contract

Remarks
+ ADD CONTRACTS ITEM | = ADD PRODUCTS
Show 10 v entrias Search:
Contract . .
Product Contract N Quantity Batch/ Expiry .
4 Product Remaining Unit Price Totel
Code Quantity § Reccived Description Date
Quantity
No data available in table
Total:
Showing 0 1o 0 of 0 enlries Previous  Next

Fill in the data entry fields.

Field descriptions:

1. Receive Invoice#t*: Auto generated, no change required.

2. Supplier+*: Select supplier name from drop down. If the not available press on
Supplier+ to add new supplier, the following screen will be displayed.
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Add Supplier X
Supplier Name * Country
Bangladesh
Email Contact Name
Contact No * Fax
Supplier Address URL
4,

3. Enter supplier information then presses on the SAVE button the supplier will be
added and select the supplier dropdown box.
4. Supplier Invoice#*: Enter invoice number from Supplier (Provisional)’s paper
document.
5. Supplier Invoice Date*: Enter date from Supplier (Provisional)’s Invoice.
Receive by*: Select the person who is entering data.
7. Receive Date*: Today’s date will auto-fill, change if required. Cannot enter future
date and receive date cannot enter less than supplier invoice date.
e Input non-mandatory fields:
8. Contract Number: Select the contact number from the contact document.
9. Ref No: After selecting contact the ref no will be entered automatically or if not
having contact number, Enter reference number.
10. Remarks: Any other description you want to mention.

o

e After filling in the necessary fields, press the SAVE button to save the Provisional Receive
invoice header part. You will see a popup message New Data Added Successfully.

e If you selected contract will see that ADD CONTACTS ITEMS button enabled or if you
have entered Ref, no will see that ADD PRODUCT button is enabled.
below the data entry field

(S o] [ e (e ) (£ ]

PROVISIONAL RECIEVE - CREATE/EDIT

Receive Invoice# & Supplier + - Received By * | Received Date
EDCL v Operalor - Saidour 100 Bed Hospilal, Nilph...  + =1

Supplier Invoiceft . Supplier Invoice Date
=D-3456 15/04/2024 &8

Contracttt Ref. No
Select Conlact v ED-345679-2196

Remarks

==

Show 10 v entries Search:

Contract
Product Contract uanti Batch / EXpin

4 Product % Remaining i S B Unit Price Total
Code Quantity Received Description Date
Quantity

No data evailab'e in table
Total:

Showing 0 to 0 of 0 entries Provious  Next
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5.1.1.2. Provisional Receive Invoice - Add Products

Press on ADD CONTACTS button, you will see the list of products names.

ADD CONTRACT ITEMS X

Search:
Product Frer Contru.cl Remm‘niAng U‘nit
Code Quantity Quantity Price

oy [Smm, TR EE, 20,000,000 20,000,000 2,000
500/bottle

T&C0002 | Vitamin A, 200,000 IU CAPSULE 18,000,000 18,000,000

Showing 1 to 2 of 2 entries 2 rows selected

Press on the ADD PRODUCT button, you will see the list of products names.

Product Group
All Product Group

Search:
Product Code Product Unit Price

Drugs and Chemicals

D&C0016 Abacavir+Lamivudine, 600mg+300mg TABLET 4.500
D&C0009 Atazanavir+Ritonavir, 300mg+100mg TABLET

D&C0019 Automated Blood Grouping Reagent SOLUTION 255.226
D&C0015 Calcium+Vitamin D3, 500mg+ 200 IU TABLET

D&C0020 Chlorhexidine, 50 ml SOLUTION

D&C0026 Dolutegravir, 50mg TABLET

D&C0027 Efavirenz, 400mg TABLET

D&C0023 Influenza VACCINE

D&C0004 Lamivudine + Ziduvudine, 150mg+300mg TABLET

Showing 1to 27 of 27 entries

ADD

Select one or more products which you have received from Supplier (Provisional). You can
use Shift and Control keys to select multiple products at once.
After selection press ADD button, the popup will close, and you will return to the form.

+ ADD CONTRACTSITEM [ <+ ADD PRODUCTS

Search:

Contract
Contract Quantity Batch / Expiry

Product Code Product § Remaining . Unit Price Total
Quantity iy Received Description Date
Quantity
Drugs and Chemicals
x D&C0042  Vitamin A, 100,0001U Capsule 0.000
% D&C0043  Vitamin A, 200,0001U Capsule 0.000

Product, contract Quantity, contract remaining quantity comes from contract.
Fill in the following information for every lot/batch -

Quantity Received: Enter the quantity you received in the invoice.
Batchi#: Enter the item Batch number if any.

Expiry Date: Enter the item expiry date if any.

Unit Price: Enter the item Unit Price, if any.

Total: The Total will be automatically calculated.

e wN R
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Provisional Receive

3 | (= sae [ @ suomt ] [ @ renr |
PROVISIONAL RECIEVE - CREATE/ZDIT
Receive Invoice# » Supplier & Received By . Received Date
Operalor - Saidpui 100 Bed Hospilal, Nilph...  ~ =]
Supplier Invoice# * supplicr Invoice Date
=D-3456 15/04/2024 [ ]
Contract# Ref. No
Remarks
Search:
Contract Contrmct Quantity Batch/ Expi
ontrac uanti ate pir
Product Code Product Remaining o v P Unit Price Total
Quantity : Received Description Date
Quantity
Drugs and Chermicais
1% D&C0042  Vitamin A, 100,000IU Capsule 500000 B3521 30/04/2025 2 1000000.000
[ % D&C0043  Vitamin A, 200,0001U Capsule 400000 B3522 30/04/2026 35 1400000.000

e If you have more than one lot for a product, use the copy icon at the far left of the grid
against each product.

e If you want to remove a line item — press the small delete icon on the far left of the row.

e Continue for every item.
After the entry completes them press on SAVE button then Press on SUBMIT button and
return to list by pressing RETURN TO LIST button. See the Following screen.

Provisional Receive
From To Facility -
17/01/2024 8 17/042024  £8 Saidpur 100 Bed Hospital, Nilpha... ¥ - Ve gt |Evseiens
Show 10 v entries Search
SL. Receive Date Receive Invoice# Supplier Contract # Amount Supplier Invoice# Supplier Invoice Date
REC-SUP-
1 O 16/04/2024 EDCL 2400000000  ED-3456 15/04/2024
PRO-10001469/24-0002
2 O osoz202 S EDCL 2140000000 3528 03/03/2024
PRO-10001469/24-0001 ’
Showing 1 to 2 of 2 entries First  Previous Next  Last

e which is not Survey board completed (RED bubble beside the invoice record).
e which is Survey board completed (Green bubble beside the invoice record).

® You can only edit an invoice which is not Submitted (RED bubble beside the invoice
record).

e To edit a Provisional, Receive, the user must select the Provisional Receive from the list,
then click the EDIT button at the top right corner of the page or double click on The
Provisional Receive invoice which he wants to edit.

e The invoice will be displayed for editing.

e Modify the Provisional Receive header information as explained in above section.

® Press SAVE button to update the information, you will see a popup message - Data
Updated Successfully

® You can also change the product quantity and lot details as explained in the above section.

Page 26 of 92



DGHS Comprehensive eLMIS User Guide

Press ENTER after you type in any of the boxes in the product editing rows — that will save
the data.

After editing you must submit it to Surbey board. NB. Not submitted provisional receive
invoice items cannot pass Surbey board.

You cannot delete an invoice that is already Submitted.

To delete a provisional, receive invoice, the user must select the Provisional Receive
invoice and click on DELETE button at the top right corner of the page. You will see a popup
warning message - Do you really want to delete this record with relevant items? - When
you confirm the invoice is removed with all items permanently.

When the invoice item is already Submitted or the Survey board completed, you must
select VIEW button to go inside the invoice.

Select the Survey board completed beside the invoice (green bubble) from list and press
the VIEW button from top right corner. The invoice will open in view mode.

After opening the invoice, Press on PRINT button to print the Provisional Receive invoice.

Page 27 of 92



DGHS Comprehensive eLMIS User Guide

5.2. Survey Board

e Go to aninternet browser — Google Chrome, Firefox etc.

e Type the URL of http://elmis.dghs.gov.bd/ in the address bar.
® Login as a user having Facility User permission.
( ]

From eLMIS Entry menu, select Provisional Receipts>Survey Board submenu.

Survey Board

SURVEY BOARD ENTRY FORM

Facility Supplier Contract# Meeting Date
Saidpur 100 Bed Hospital, Nilphamari Select Supplier

Select Contract

17/04/2024 ]

i= SELECT APPROVED ITEMS i= SELECT DISAPPROVED ITEMS
Supplier Contract Approved Batch/  Expiry o Supplier Contract . Disapproved Batch/  Expiry Ref
Invoice# # Quantity Description Date Invoice# #

Quantity Description Date  No
No data available in table No data available in table

& COMPLETE SURVEY BOARD

5.2.1. Survey Board — Add
5.2.1.1. Survey Board - Add Header

SURVEY BOARD ENTRY FORM

Facility

Supplier Contract# Meeting Date
Saidpur 100 Bed Hospital, Nilphamari EDCL Select Contract 17/04/2024 [}
i= SELECT APPROVED ITEMS i= SELECT DISAPPROVED ITEMS
Supplier Contract Approved Batch / Expiry Supplier Contract Disapproved Batch/  Expiry Ref
Product . Ref No " Product
Invoice#  # Quantity Description Date Invoice#  #

Quantity Description Date  No
No data available in table No data available in table

& COMPLETE SURVEY BOARD
e To entry new Survey Board Fill in the data entry fields.
e Field descriptions:

1. Facility*: Automatic selected facility.

Supplier*: Select the supplier who is supplied with the provisional invoice items.

Contract#: If having any contract for this supplier select contract. It is not mandatory.
Meeting Date*: Today’s date will auto-fill, change if required date to approve date of
Survey board. In this date will be generated received invoice as usual transaction type.
After filling in the Survey Board header part necessary fields, press Select Approved Item

button to Added approved product, you will see that product list below the data entry
fields.

2.
3.
4

SELECT ITEMS X
Search:
. Supplier o Provisional
Supplier Invoice# Contract # Product Batch Description  Expiry Date ef No
Invoice Date Received Quantity
ED-3456 2024-04-15 Vitamin A. 100,0001U Capsule B3521 30/04/2025 500,000 ED-345679-2196
ED-3456 2024-04-15 Vitamin A. 200.0001U Capsule B3522 30/04/2026 400,000 ED-345679-2196

Showing 1to 2 of 2 entries

ADD

e Select a product or more product than press on Add button will see the following screen.
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SURVEY BOARD ENTRY FORM

Facility Supplier Contracti

Select Contract

SELECT APPROVED ITEMS

Supplier  Contract Approved Batch/

! Product N . ExpiryDate Rel !
Invoice#  # Quantity Description Invoice# #
Vitamin A, 100,0001U
x  ED-3456 500,000 B3521 30/04/2025  EC
Capsule
Vitamin A, 200,0001U
x  ED-3456 400,000 B3522 30/04/2026  EC

Capsule

ETE SURVEY BOARD

Supplier Contract

Meeting Date
17/04/2024

Disapproved Batch / Expiry  Ref

No

Product .
Quantity Description Date

No data available in table

Every product by default selected a ledger. You can change to another leger from the
ledger dropdown list for final receive and end destination to supply.

If you want to Add Disapproved product, press Select Disapproved Item button to Added

disapproved product, you will see that product list below the data entry fields.

SELECT ITEMS x

Supplier

Supplier Invoiceft : Contract # Product

Invoice Date
ED-3456 2024-04-15 Vitamin A, 100,0001U Capsule
ED-3456 2024-04-15 Vitamin A. 200,0001U Capsule

Showing 1to 2 of 2 entries

Search:
Provisional
Batch /Description  Expiry Date . - RefNo
Received Quantity
83521 30/04/2025 500,000 ED-34567/9-2196
B3522 30/04/2026 400,000 ED-345679-2196

e Select a product or more product than press on Add button will see the following screen.

SURVEY BOARD ENTRY FORM

Contract#

Facility

Supplier

Select Contract

Supplier Contract Approved Batch / Expiry Supplier
Product N Ref No
Invoice#t  # Quantity Description Date Invoice#
No data available in table
x  ED-3456
x  ED-3456

@ COMPLETE SURVEY BOARD

Contract
#

Meeting Date

17/04/2024 ]
Disapproved Batch/
Product N Expiry Date
Quantity Description
Vitamin A, 100,0001U
500000 B3521 30/04/2025
Capsule
Vitamin A, 200,0001U
400000  B3522 30/04/2026

Capsule
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5.2.2. Survey Board - COMPLETE SURVEY BOARD

e After completing the Survey Board entry, you need to generate the received invoice.

SURVEY BOARD ENTRY FORM

Facility * Supplier * Contracti Meeting Date

aidy A Select Contract v 17/04/2024 [}

i= SELECT APPROVED ITEMS

i= SELECT DISAPPROVED ITEMS

Supplier  Contract Approved Batch/
Product

Disapproved Batch / Expiry  Ref
Invoice#  # Quantity Description

Quantity Description Date  No

Expiry Date  Rel

Vitamin A, 100,0001U N
%  ED-3456 500,000 B3521 30/04/2025  EC
Capsule

lo data available in table

Vitamin A, 200,0001U
%  ED-3456 400,000 B3522 30/04/2026  EC
Capsule

ETE SURVEY BOARD

® Press on ‘COMPLETE SURVEY BOARD’ button will see the popup message ‘Do you really
want to complete this Survey Board?’

® Press on ‘Yes’, then the popup message ‘invoice posted successfully’ with approved
product and the approved product will be waiting for receipts in stock as ledger.
Disapproved products will be waiting to be returned to supplier.

5.3. Provisional Receive Return

e Goto an internet browser — Google Chrome, Firefox etc.

Type the URL of http://elmis.dghs.gov.bd/ in the address bar.

Log in as a user having Facility User permission.

From eLMIS Entry menu, select Provisional Receipts>Provisional Receive Return
submenu.

Provisional Receive Return

From To Facility

17/01/2024 &8 17/04/2024 3 Saidpur 100 Bed Hospital, Nilp... BV f O =R R 83 BEEE

Show 10 v entries Search
sL. RetunDate  Invoices # Return Type Supplier Ref No

No data available in table

Showing 0to 0 of O entries

5.3.1. Provisional Receive Return - Add

5.3.1.1. Provisional Receive Return - Add Invoice Header
e C(lick on + ADD button at the top right corner of the page.

e Fill in the following data entry fields -

1. Receive Type: Select Receive Type from drop down list.

2. Supplier/ Donor: Select supplier/Donor name from drop down list.
e After selecting, you will see the following screen.
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ADD PROVISIONAL RECEIVE X

Supplier
EDCL
Search:
N Provisional N
Sup Inv Sup Contract Receive Product ) Returnable Batch / Expiry
Ref No Product Receive S
No Date # Date Code at Qty Description Date
y
Vitamin A, 200,0001U

ED-3456 15/04/2024 ED-345679-2196 16/04/2024 D&C0043 400,000 400,000 B3522 30/04/2026

Capsule

Showing 1 to 1 of 1 entries

e Select a product you want to issue in this provisional return.

e After selecting, the Provisional return invoice will be added with items in Provisional return
invoice.

e Automatic fill-up Provisional return invoice header part and item part —and Store part - Sup
Inv No, Sup Date, Receive Date, Contract No, No. Date, Product Code, Product, Returnable
Qty, Return Qty, Unit, Batch# and Expiry Date.

| 4= RETURN TO LIST ‘ l [E) sAvE

& PosT || & PRINT I

Return to the Supplicr from Provisional Receive - Create/Edit

Return Invoice! * | Return Type * | Supplier * Prepared By * | | Date
ROSRET-SUP 69/24-000 Receivé Invbice £DC Operator - Saidpur 100 Bed Hospital, Nilph... 412024 e}

Remarks Approved By * | Date
P Operator - Saidpur 10C Bed Hospitel, Nilph... 17/04/2024 <}

Issued By * | Date
Operator - Saidpur 100 Bed Hospitel, Nilph...  * 17/04/2024 (5]

+ Select Return Items

Search:

Sup Inv Sup Receive Contract — Product — Returnable Retun Batch / Expiry

Action
No Date Date # Code Qty Qty Description Date

FD-3456 151042024 16/04/2024 ED-345679-7196  DRCN043  Vitamin A, 200,0001U Capsule 400000 400000 Pes. B3522 30/04/2026 o

® You can change the return quantity.

e Continue for every item.

® You can add new items to this invoice by using Select Return Product button from above
the items right corner.

5.3.2. Provisional Receive Return - POST

e The invoice you entered is in draft mode and does not have any reflection in your
provisional stock balance.

e Press on the POST button to post the invoice to provisional stock, you will see message
Do you really want to post the provisional receive return?

e Press the Confirm button if you are confident that the invoice is correct, you will see
message Invoice Posted Successfully.
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Rem

Sup Inv
No

ED-3456

Return Lo he Supplier from Provisional Rece've - Creale/Edit

Return Invoice# * | Return Type * | Supplier = Prepared By * || Date

arks

Approved By * | Date

Search:

Sup Receive Contract Product Returnable Return Batch/ Expiry
Ref No Product Unit Action
Date Date # Code Qty Qty Description Date

15/04/2024  16/04/2024 £D-3456/9-2196  D8CO043  Vitamin A, 200,0001U Capsule 400000 400000  Fes. B3522 30/04/2026

After updating you are not able to change or delete the invoice information.

You can only edit an invoice which is not posted to stock (RED bubble beside the invoice
record).

To edit a provisional, receive return, the user must select the Provisional Receive Return
from the list, then click the EDIT button at the top right corner of the page or double click
on The Provisional Receive Return invoice which he wants to edit.

The invoice will be displayed for editing.

Modify the Provisional Receive Return header information as explained in above section.
Press SAVE button to update the information, you will see a popup message - Data
Updated Successfully

You can also change the product quantity and lot details as explained in the above section.
Press ENTER after you type in any of the boxes in the product editing rows — that will save
the data.

You cannot delete an already posted invoice.

To delete a Provisional, Receive Return invoice, the user must select the Provisional
Receive Return invoice and click on DELETE button at the top right corner of the page. You
will see a popup warning message - Do you really want to delete this record with relevant
items? - When you confirm the invoice is removed with all items permanently.

When the invoice is updated in stock, you must select the VIEW button to go inside the
invoice.

Select the updated invoice from the list and press the VIEW button from the top right
corner. The invoice will open in view mode.

Press on the PRINT button to print the Provisional Receive Return invoice.
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6.1. Receipts-Receive Invoice

® Go to an internet browser — Google Chrome, Firefox etc.

e Type the URL of http://elmis.dghs.gov.bd/ in the address bar.

® Login as a user having Entry permission.

e From eLMIS Entry menu, select Receipts>Receive Invoice submenu.

Receive Invoice

From To Facility - 8 B B S
17/01/2024 ::] 17/04/2024 [ Saidpur 100 Bed Hospital, Nilpha... ~ ~ 5] View ¢ Edit | % Delete & PRIN
Show 10 v entries Search:

sL. Receive Date Receive Invoice# Supplier Contract # Amount  Supplier Invoice# Supplier Invoice Date

£
1 o EDCL 2,140,000.000 1234 05/03/2024
05/03/2024 5. 10001469/24-0001 e

Showing 1to 1 of 1 entries First  Previous n Next  Last

6.1.1. Receive Invoice - Add

6.1.1.1. Receive Invoice - Add Header
e Click on + ADD button at the top right corner of the page.

RECIEVE FROM SUPPLIER - CREATE/ECIT

Receive Invoice# * Supplier . Received By * | Reccived Date
Select Supplier v Operator - Saidpur 100 Bed Hospital, Nilph...  + =]

Supplier Invoice# *  Supplier Invoice Date

Contract# Remarks
Select Corliact

Show 10 v entries Search:

Quantity Quantity Batch / Expiry - Unit ot Countryof Line
ef No ota
Approved  Recelved  Description  Date Price origin Director

Product Code  *  Product
No data availakle in table

Total:

Showing 0 to 0 ot 0 2ntries Previous  Next

e Fill in the data entry fields.
e Field descriptions:
1. Receive Invoice#*: Auto generated, no change required.
Supplier*: Select supplier name from drop down.
Supplier Invoice#*: Enter invoice number from supplier’s paper document.
Supplier Invoice Date*: Enter date from supplier’s Invoice.
Contract Number: Enter the contract number from the contract document.
Receive by*: Select the person who is entering data.
Receive Date*: Today’s date will auto-fill, change if required. You cannot enter the
future date.
e Input non-mandatory fields:
8. Remarks: Any other description you want to mention.
e After filling in the necessary fields, press the SAVE button to save the Receive Invoice
header part. You will see a popup message New Data Added Successfully.

NouswnN
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below the data entry fields.

You will see that the ADD PFOVISIONAL ACCEPTED PRODUCTS button is now enabled

RECICYE FROM SUPPLIER - CREATE/EDIT

Recelve Involce#

Supplier Invoiced
ED-2456

Contract#
Select Contract

Show 10 v entries

Product Code 4 Product
Total:
Showing 0 to 0 of 0 entries

I 45 RETURN TO LIST

l [E) save ‘ ‘ & UPDATE STOCK ‘ l & PRINT I

Supplier Received By Received Date  *
EDCL - Operator - Saidpur 100 Bed Hospital, Nilph...  ~ 7/04/2024 @
Supplier Invoice Date
15/04/2024 z]
Remarks
A
+ ADD PROVISIONAL ACCEPTED PRODUCTS
Search:
Quantity Quantity Botch/ Expiry — unit Total | CountyOf Line
Approved | Received | Description | Date Price Origin Director

No data availablz in table

Previous  Next

6.1.1.2. Receive Invoice - Add Products
Press on the ADD PROVISIONAL ACCEPTED PRODUCTS button, you will see the list of

products names.

ADD PRODUCTS X

Product Code Product

D&C0042

Showing 1 to 1 of 1 entries

Vitamin A, 100,0001U Capsule

Batch /

uantit;
S Y Description

500,000 B3521

Search:
Expiry Dat Ref N unit
XpIr ate € [o]
LLE7 Price
2025-04-30 ED-345679-2196 2.000

Select one or more products which you have received from provisionally accepted products.
You can use Shift and Control keys to select multiple products at once.
After selection press ADD button, the popup will close, and you will return to the form.

RECIEVE FROM SUPPLIER - CREATE/EDIT

Receive Invoice#
P-1

Supplier Invoice#
ED-3456

Contract#

Product

Product
Code =i

x D&C0042  Vitamin A, 100,000 Capsule

I 4= RETURN TO LIST @ SAVE H & UPDATE STOCK I & PRINT I
Supplicr Reccived By Reccived Date
E Operator - Saidpur 100 Bed Hospital, Nilph... 17/04/2024 &
Supplier Invoice Date
15/04/2024 &
Remarks
Y
= ADD PROVISIONAL ACCEPTED PRODUCTS
Search:
ity ity Batch Expi Urit
i A . e Ref No " Total Country of Origin Line Director
Approved Received Description Date Price
500,000 500000 B3521 30/04/2025 ~ ED-345679-2196 2000 1000,000.000 Bangladesh CBHC v
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e Fill in the following information for every lot/batch -

Quantity Received: Enter the quantity you received in the invoice.

Batchi#: The item Batch number comes automatically from provisional receive if any.
Expiry Date: expiry date comes automatically from provisional receive if any.

Ref No: The Ref number comes automatically from provisional receive If any.

Unit Price: The item Unit Price (BDT) comes automatically from provisional receive, if
any.

6. Total The total will be automatically calculated.

7. Country of Origin: Select country of Origin If any.

8. Line Director: select Line director if any.

If you want to remove a line item — press the small delete icon on the far left of the row.
Continue for every item.

A wWN e

e The invoice you entered is in draft mode and does not have any reflection in your stock
balance.

e Press on the UPDATE STOCK button to post the invoice to stock, you will see message Do
you really want to update the stock?

® Press the Confirm button if you are confident that the invoice is correct, you will see
message Invoice Posted Successfully.

RECIEVE FROM SUPPLIER - CREATE/EDIT

Reecive Invoice# * | supplier * Received By * | Received Date

Supplier Invoice# » Supplier Invoice Date

Contract# Remarks

Search:

Product Quantity | Quantity  Batch/ Expiry Unit Country Line
Product Ref No Total
Code Approved | Recelved | Description  Date Price of origin Director

D&C0042 Vitarin A, 100,0001U Capsule 500,000 500,000 B3521 30/04/2025 =D 3456792196 2000  1,000000000 Bangladesh  CBHC

e After updating you are not able to change or delete the invoice information.

e You can only edit an invoice which is not posted to stock (RED bubble beside the invoice
record).

e To edit a Receive Invoice, the user must select the Receive Invoice from the list, then click
the EDIT button at the top right corner of the page or double click on The Receive Invoice
which he wants to edit.

e The invoice will be displayed for editing.

e Modify the Receive Invoice header information as explained in above section.

® Press SAVE button to update the information, you will see a popup message - Data
Updated Successfully

® You can also change the product quantity and lot details as explained in the above section.
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® Press ENTER after you type in any of the boxes in the product editing rows — that will save
the data.

6.1.4. Receive Invoice - Delete

® You cannot delete an already posted invoice.

e To delete a Receive Invoice, the user must select the Receive Invoice and click on DELETE
button at the top right corner of the page. You will see a popup warning message - Do you
really want to delete this record with relevant items? - When you confirm the invoice is
removed with all items permanently.

6.1.5. Receiving Invoice - View
e When the invoice is updated in stock, you must select the VIEW button to go inside the
invoice.
e Select the updated invoice from the list and press the VIEW button from the top right
corner. The invoice will open in view mode.
® Press on the PRINT button to print the Receive Invoice.

6.2. Receipts-Receive from Warehouse

e Goto an internet browser — Google Chrome, Firefox etc.

e Type the URL of http://elmis.dghs.gov.bd/ in the address bar.

® Login as a user having Entry permission.

e From eLMIS Entry menu, select Receipts> Receive from Warehouse submenu.

Receive from Warehouse
From To Facility
E 3 PRI
18/01/2024 =] 18/04/2024 ® Saidpur 100 Bed Hospital, Nilpha...  + v L lans
Show 10 v entries Search:
‘Warehouse
SL. Receive Date Receive Invoice# Receive From Indent# Amount ‘Warehouse Invoice; 23
Invoice Date
1 O 04/03/2024 REC-WH-10001469/24-0002 CMSD, Dhaka IND-10001469/24-0001 0  ISS-IND-RIO/24-0018 03/03/2024
Showing 1to 1 of 1 entries First Previous Next Last

6.2.1. Receive from Warehouse - Add

e C(lick on + ADD ISSUE button at the top right corner of the page. Waiting to receive
invoice list will be displayed, like following screen.

ADD ISSUE X
Issue Invoice# Date Warehouse
1SS-PUSH-D&C/24-0359 18/04/2024  CMSD, Dhaka

Showing 1 to 1 of 1 entries

ADD
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e Select warehouse supplied Issue invoice and press ADD button for receive. After
selecting the issue, the invoice will be downloaded to receive like following screen.

(R e (s[5 o)

RECIEVE - CREATE/ERIT

Receive Invoiceit ’ Receive From * | Warehouse Invoice# " Received By * | Received Date
Operator - Saidour 100 Bed Hospital, Nilph... = =
Warehouse Invoice Date # Remarks
18/04/2024 =] 4
Search:
Remaining i , §
Product Indent = Quantity . Noof  Batch/ Expiry Unit
Product N Indent X Unit X X Total  RefNo
Code Quantity G Received Cartons | Descripion  Date Price
uantity

Drugs and Chemicals
D&C0042 Vilamin A, 100,0001U Capsule 50000 Pcs. 7517033 28/02/2026 0.000 0.000 PO NO.00839, Dule.20/03/202:

D&CO043  Vitamin A, 200,0001U Capsule 30000 Pes. NNS 30/04/2025 4540 135200.000 PO.NO.50165440, Dt.14/0€

e The invoice you entered is in draft mode and does not have any reflection in your stock
balance.

® Press on the UPDATE STOCK button to post the invoice to stock, you will see message Do
you really want to update the stock?

e Press the Confirm button if you are confident that the invoice is correct, you will see the
message Invoice Update Successfully.

RECIEVE FROM SUPPLIER - CREATE/EDIT
Reecive Invoice# * | supplier * Received By * | Received Date
&
Supplier Invoice# » Supplier Invoice Date .
e
Contract# Remarks
Search:
Product e Quantity | Quantity = Batch/ Expiry NG Unit otal | CoUntY Line
Code Approved | Recelved | Description | Date Price of origin Director
D&Co042 Vitarin A, 100,000U Capsule 500,000 500000 B3521 30/042025 =D 345679 2196 2000 1000000000 Bangladesh | CBHC

e After updating you are not able to change or delete the invoice information.

e You can only edit an invoice which is not posted to stock (RED bubble beside the invoice
record).

e To edit a Receive Invoice, the user must select the Receive Invoice from the list, then click
the EDIT button at the top right corner of the page or double click on The Receive Invoice
which he wants to edit.

e The invoice will be displayed for editing.

e Modify the Receive Invoice header information as explained in above section.

® Press SAVE button to update the information, you will see a popup message - Data
Updated Successfully
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You cannot delete an already posted invoice.

To delete a Receive Invoice, the user must select the Receive Invoice and click on DELETE
button at the top right corner of the page. You will see a popup warning message - Do you
really want to delete this record with relevant items? - When you confirm the invoice is
removed with all items permanently.

When the invoice is updated in stock, you must select the VIEW button to go inside the
invoice.

Select the updated invoice from the list and press the VIEW button from the top right
corner. The invoice will open in view mode.

Press on the PRINT button to print the Receive Invoice.
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7.1. Indent

® Gotoaninternet browser — Google Chrome, Firefox etc.

e Type the URL of http://elmis.dghs.gov.bd/ in the address bar.
e Login as a user having Facility User permission.
® From eLMIS Entry menu, select Indent submenu.
Indent
F;:/'gyzoza =] T:7/04/2024 =] Z::::::ryloOBcd Hospital, Nilpha...  ~ i Ll ®ibclet
Show 10 v entries Search:
SL# Indent Date Indent# Indent To Allotment No Status
1 O 02/03/2024 IND-10001469/24-0001 CMSD, Dhaka Received
Showing 1 to 1 of 1 entries First  Previous

7.1.1.1. Indent - Add Header
e Click on +ADD button at the top right corner of the page.

Indent

INDENT STOCK - CREATE/EDIT

Indent# Indent To Prepared By * | Date

Select Indent To Operator - Saicpur 100 Bed Hospital, Nipha... +

Allotment No Remarks Approved By * | Date

y Select Approved By

Product Group

Search:

Product Code Product Name Indent Quantity

Na data available in table

17/04/2024

17/04/2024

&

&

Fill in the data entry fields.
e Field descriptions:
1. Indent Invoice#*: Auto generated, no change required.
Indent: Select indent to name from drop down which are to Indent.
Allotment No: enter Allotment no
Prepared by *: Prepared by auto fill, change if required.

e WwN

date.
Approved By*: Select the person who is approved of the Indent.

No

date.
e |nput non-mandatory fields:
8. Remarks: Any other description you want to mention.

Date*: Today’s date will auto-fill, change if required. You cannot enter the future

Date*: Today’s date will auto-fill, change if required. You cannot enter the future

e After filling in the necessary fields, press the SAVE button to save the Indent invoice

header part. You will see a popup message New Data Added Successfully.

® You will see that the ADD PRODUCT button is now enabled below the data entry fields.
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I 4= RETURN TO LIST ” ) SAVE l l & SUBMIT || & PRINT |
INDENT STOCK - CREATE/EDIT
Indent# * Indent To N Prepared By *  Date
469/24 CMSD, Dhaka v Operator - Saidpur 100 Bed Hospital, Nilpha... ~ 17/042024

Allotment No Remarks Approved By *  Date

Allot-34562 7 Manager - Saidpur 100 Bed Hospital, Nilpha... ~ 17/042024 2
All Product Group M

Search:
Product Code Product Name Indent Quantity Comment
No data available in table

7.1.1.2. Indent - Add Products
e Press on ADD PRODUCT button, you will see the list of products.

ADD PRODUCTS X

Product Group
All Product Group v

Search: vyita
Product Code Product Name Unit Price

Drugs and Chemicals

D&C0093 Calcium +Vitamin-D,500mg+200IU.Tablet

D&C0289 Multivitamin & Multiminarel, A-Z Tablet

D&C0253 Phytomenadione (Vitamin-K),10mg,Injection
D&C0257 Pyridoxine(Vitamin-B6},20mg.Tablet

D&C0258 Riboflavine (Vitamin B2),5mg.Tablet

D&C0274 Thiamine(Vitamin B1),100mg,Tablet

D&C0057 Vitamin & Mineral Suppliment, ( 1=30 Tablets) Tablet

Showing 1 to 12 of 12 entries

ADD

e Select one or more products which you have issued from stock. You can use Shift and Control
keys to select multiple products at once.
e After selection press ADD button, the popup will close, and you will return to the form.
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INDENT STOCK - CREATE/EDIT

Indent# indent To Prepared By Dote
CMSD, Dhake Operator - Saiopur 100 Bed Hospital, Nilphat.. 17/04/2024 2
Allotment No Remarks

Approved By Date
Allot-34562

Managar - Saicpur 100 Red Hospital, Nipha 17042024 &

All Product Group v

Search:
Product Code Product Name

Indent Quantity Comment
Drugs and Chemicals

% D&C0057 Vilernin & Winerol Suppliment, ( 1=30 Tablets) Tablet

Showing 1 to 1 recards

Automatic fill-up Product code and Product name

Fill in the following information for every lot/batch -

1. Indent Quantity: Enter the indent quantity you must be indent in the invoice.
2. Comment: enter the comment if needed.

If you want to remove a line item — press the small delete icon on the far left of the row.
Continue for every item.

The indent you wrote is in draft mode and has not been reflected.
Press on the Submit button to submit the indent to supply source, you will see the message
Do you really want to submit this indent?

Press the Confirm button if you are confident that the invoice is correct, you will see the
message Invoice submitted Successfully.

Indent

INDENT STOCK - CREATE/EDIT

Indent# Indent To Prepared By Date

Allotment No Remarks Approved By Date

Product Group
All Product Group

Search:
Product Code Product Name

indent Quantity Comment
Drugs and Chermicals

D&C0057 Vitemin & Mineral Suppliment, | 1=30 Tablets) Tablet

e After updating you are not able to change or delete the invoice information.
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You can only edit an indent which is not submitted to stock (RED bubble beside the invoice
record).

To edit an Indent, the user must select the Indent from the list, then click the EDIT button
at the top right corner of the page or double click on The Indent which he wants to edit.
The indent will be displayed for editing.

Modify the Indent header information as explained in above section.

Press SAVE button to update the information, you will see a popup message - Data Updated
Successfully

You can also change the product quantity and lot details as explained in the above section.
Press ENTER after you type in any of the boxes in the product editing rows — that will save
the data.

You cannot delete an already submitted indent.

You can only delete an indent which is not submitted (RED bubble beside the indent
record).

To delete an Indent, the user must select the Indent and click on DELETE button at the top
right corner of the page. You will see a popup warning message - Do you really want to
delete this record with relevant items? - When you confirm the invoice is removed with
all items permanently.

When the indent is updated to stock, you must select the VIEW button to go inside the
indent.

Select the submitted indent from the list and press the VIEW button from the top right
corner. The indent will open in view mode.

Press on the PRINT button to print the Indent.

Issue-Issue against Indent.

Go to an internet browser — Google Chrome, Firefox etc.

Type the URL of http://elmis.dghs.gov.bd/ in the address bar.

Log in as a user having Facility User permission.

From eLMIS Entry menu, select Issue>Issue against Indent submenu.

Issue against Indent

From To Facility
03082024 8 03112024 8 Moulvibazar Civil Surgeon Office  *

Show 10 v entries Seard
sL Issue Date ssue Invoiceit Delivered For Indentor Indentit
1 O 3011022024 1S5-IND-10002115/24-0002 Kulaura Upazila Health Complex, Maulvibazar  Kulaura Upazila Health Complex, Maulvibazar — IND-10002106/24-0001

Showing 1 to 1 of 1 entries
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8.1.1. Issue-Issue against Indent - Add

8.1.1.1. Issue-Issue against Indent - Add Header
e Click on +PICK INDENT button at the top right corner of the page.

PICK-INDENT X

Search:

Indent# Date Facility

IND-10002106/24-0001 21/10/2024 Kulaura Upazila Health Complex, Maulvibazar

Showing 1 o 1 of 1 enlries

After pressing ‘Pick Indent’ you will see the pending indent list. Select an indent from the
pop-up indent list then press on the ADD button. The invoice will be generated like the
following screen.

5 RETURN TO LIST I [ sAve ” @ UPDATE STOCK H B PRINT I
ISSUE VOUCHER - CREATE/EDIT
Issuc Invoicci * || Delivered For * || Indentor . Prepared By Date
155-IND-10002115/24-0002 Kulau jpazi a Health Complex Kulaura Upczila Health Complex, Operator - Moulvibazar Civil Surgeon Cffice v )3/11/2024 =]
Indenti Indent Date Indent Prepared By Approved By “ | Date
IND- 1000210624 0001 21/10/2024 Operator - Kulaura Upazla Healh Com Manager - Moulvibazar Civil Surgeon Office - 03/11/2024 =)
Indent Approved By Allotment No Ledger Ref. i Issued By Date ’
Manager - Kuloura Upazilo Health Comy 74 Operator - Moulvibazar Civil Surgeon Gffice )y &
Remarks
Vi
Seorch:
Indentor store
 supplier/
Code Name of the [tem indent | Facky CumentStock | QUANY | ot tasue Resorn g [ B Expiry Date | RefNo COMY | oot L
Quantity | Balace Quantity Issued Description of Origin Director
Agent
Drugs and hemicals
. 5% Dextrose in Aqua, 1000m
o Dscozs3 200 0 0 0 NotAvailoble v Bag
fag
" - . Rangla
£D&co01z  Cholera Saline, 1000m! Sag 600 0 2550 600 NotlssueFeason v Bag  24FL426 31/05/2027 e RELIEF
o S e 10674068, Bargla -
£ D8C0010  Cholera Saline, 500m Bag 400 0 1400 400 NotlsucFeason v Bag  24F1877 ao5iz027 0 ik EDCL neoe
Bangla
£08C0192  Hartmann's 500mSalution 100 0 160 100 NotlssueFeason v Dag 2310027 31/09/2026 b
fesh
Normal Saline, Sodium
©D8C0z07  Chioridea9% 600 0 305 305 Notissuc eason v Bag 124012014 31/01/2026 Incia
+Dexli0525%,1000ml Sag
Normal Saline, Sodiur o
angla
©D8C0z07  Chioridea9% 600 0 50 50 NotlssucReason v Bag 001 31/05/2026 d(-w)'g EDCL neoe
00ml 3ag '
Normal Saline, Sodium .
2 Dscozae - 300 0 1485 300 Mollssue easor v Bag 31/07/2027
Chlorided.9%,1000mI Bag
ACME
epsconyy O Rervaration SaltiORS) 10000 0 35000 10000 Notlssue Fesor v Sachet 310712026 pharma
Powder ceulical
s
Equipment 1(Rodiclogy. Imaging, and OT Related)
. 607 2 Baiches
RID0007 Suo Light, Center 1 o NolIssue Feusor. v Nos.
Salect Batch

Issue Invoice# Auto generated, Delivered For *, Indentor *, Indent, Indent Date, Indent
Prepared By, Indent Approved by and Allotment No fields will be automatically filled from
selected Indent.

e Fill in the data entry fields.
1. Prepared by *: Auto filled, change if required.
2. Date*: Today’s date will auto-fill, change if required. Cannot enter the future date.
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Approved By*: Select the person who approves the Issue invoice.
Date*: Today’s date will auto-fill, change if required. | cannot enter the future date.
Issued by *: Issued by auto fill, change if required.

6. Date*: Today’s date will auto-fill, change if required. | cannot enter the future date.
e Input non-mandatory fields:

7. Ledger Ref #: Enter the ledger ref. number.

8. Remarks: Any other description you want to mention.

8.1.1.2. Issue-Issue against Indent - Products
e The invoice Item information will be filled with from the facility indent.

e W

For Drugs & Chemical Groups

e If the product is in Drugs and chemicals group, then - code, item name, indent quantity,
facility balance, current stock quantity, Quantity Issued and if any (unit, batch #, expiry
date, original Country, Supplier/Local Agent, Line Director) will automatically fill up.

e Software will auto select the earliest going to expire batch (FEFO principle). But the user
has option to change the batch using ‘Switch batch’ button.

Except Drugs & Chemical groups

e If the product is not in Drugs & Chemicals group, and if the product has only one batch in
stock — then that single batch will be selected - code, item name, indent quantity, facility
balance, current stock quantity, quantity Issue and if any (unit, batch #, expiry date,
original Country, Supplier/Local Agent, Line Director) will automatically fill up.

e |If the product has more than one batch in stock, a blue button will show with the text ‘X in
Y batches, Select Batch’. The user must select the required batch.

e If the product does not have any available stock, Quantity Issued (0) zero and Not issue
reason (Not Available) will be filled automatically.

e Products having available stock but the product not allotted for this facility, enter Quantity
Issued (0) zero and no issue reason (Not Allotted) have to be selected manually.

Quantity Issued: Enter/update the quantity you want to issue in the invoice.

e Review every item in the invoice.

e The invoice you entered is in draft mode and does not have any reflection in your stock
balance.

® Press on the UPDATE STOCK button to post the invoice to stock, you will see message Do
you really want to update the stock?

® Press the Confirm button if you are confident that the invoice is correct, you will see
message Invoice Posted Successfully.
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lssue against Indent 4
ISSUE VCUCKER - CREATE/EDIT
Issue Invoice# - Delivered For * Indentor * Prepared By * Date
o =}
Indentd Indent Date Indent Prepared By Approved By * Date
I -]
Indent Approved By Allotment No Ledger Ref. # Issued By 3 Date
-
Remarks
Searcn:
Indentor Store
indent | Facili current uantity | Notlssue Batch/ Expiry Courtry
Code Nome of the item ToEY, steck | & 5 Unit i Lt Ref No d Supplicr/Local Agent
Quantity  Balance lssued | Reason Description  Date of Origin
Quantity
Drugs and Chemicals
DRCO0353 5% Dexlrose it Aqua, 1000m Bag 200 ) 0 ©  NolAveiluble  Bug
D&C0011  Cnolera Saline, 1000ml Bag 600 o 2550 500 Bog 24F1426 31/05/2027 Bangladesh
D&CO010  Crolera Sal'ne, 500mi Bag 400 0 1400 400 Bag 24F1877 31/05/2027 4067 4068, 3902 Bangladesh  EDCL
D&CO132  Hartmann's,500mlSolution 100 [] 160 60 Bog 2310027 31/08/2026 Bangladesh
Normal Saline, Sodium Chloride0.9%
D&CO307 600 o 305 120 Bug 124b12014 31/01/2028 India
+Dextrose5%,1000ml Bag
| Normal Salin, Sodium Chloriden.9% y : .
D&CO307 600 o 50 0 NotAvailoble  Bag 001 31/0/7026 Hangladesh | EDCL
+Dextrose5%,1000ml Bag =
Normal Sulire, Sodiurm -
D&C0349 % 300 o 1485 300 Bog 31/07/2027
Crlorde.9%,1000m Eag
DRC0033  Oral Rehycration Salt(DRS) Powder 10000 0 35000 10000 Sachet 310702026 ACMF Pharmaceuticals
Equipment-1(Radiology, Imaging, and OT Related)
CMSD/Pruc-53/
HPNSP/G-2103/
RiCo007 Spol Light, Cenler £ o 1 1 Nos. ICT/: 2/ China Gimesto

After updating you are not able to change or delete the invoice information.

You can only edit an invoice which is not updated to stock (RED bubble beside the invoice
record).

To edit an issue invoice, the user must select an issue voucher from the list, then click the
edit button at the top right corner of the page or double click on the issue invoice which you
want to edit.

The invoice will be displayed for editing.

Modify the issue invoice header information as explained in above section.

Press SAVE button to update the information, you will see a popup message - Data Updated
Successfully

You can also change the product quantity and lot details as explained in the above section.
Press ENTER from keyboard after you edit in any of the boxes in the product editing rows —
that will save the data.

You cannot delete an already updated invoice.

You can only delete an invoice which is not updated to stock (RED bubble beside the invoice
record).

To delete an Indent invoice, the user must select the Indent invoice and click on DELETE
button at the top right corner of the page. You will see a popup warning message - Do you
really want to delete this record with relevant items? - When you confirm the invoice is
removed with all items permanently.
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8.1.5. Issue-Issue against Indent - View

When the invoice is updated in stock, you must select the VIEW button to go inside the
invoice.

Select the updated invoice from the list and press the VIEW button from the top right
corner. The invoice will open in view mode.

Press on the PRINT button to print the issue invoice.

Issue-Issue voucher Push.

Go to an internet browser — Google Chrome, Firefox etc.

Type the URL of http://elmis.dghs.gov.bd/ in the address bar.

Log in as a user having Facility User permission.

From eLMIS Entry menu, select Issue>Issue voucher Push submenu.

Issue Voucher Push

From To Facility .
DD N * El DELETE 3
17012024 8 17/042024 B8 Saidpur 100 Bed Hospital, Nilpha... VIEWS] [TZ4ECT [EXIDELET
Show 10 v entries Search:
sL. Issue Date ssue Invoice# Delivered For Issue To Ledger Ref. #

No data available in table

Showing 0 to 0 of 0 entries First  Previous  Next  Last

8.2.1. Issue-Issue voucher Push - Add
8.2.1.1. Issue-Issue voucher Push - Add Header

Click on +ADD button at the top right corner of the page.

Issue Voucher Push

4 RETURN TO LIST

ISSUE VOUCHER - CREATE/EDIT

Issue Invoice# o Delivered For - Prepared By * | Date
Selact Delivered For v Operator - Saidpur L0U Bed Hospitol, Nilph... 17/04/2024 &8

Issue To * | Allotment No Approved By * || Date

Select Approved By v 17/04/2024 i
Ledger Ref. # Remarks Issucd By *  Date
Select Issued By v 17/04/2024
y . ::]
+ ADD PRODUCTS
Show 10 ntics . seard h:
Current i § X § Supplicr/ .
Name of the Quantity Serial . No of Batch/ Expiry Unit Ref Country Line
Code * Stock Uit L Total . Local .
Item Issued Number Cartons  Description Date f Origi Director

t of Origin
Quantity Agent
N deta aveilable intable

Showing 0 te 0 of 0 entries Previous  Next

Fill in the data entry fields.
Field descriptions:
1. Issue Invoice*: Auto generated, no change required.
Delivered for: Select delivered for name from drop down which are to be issued.
Issue to: Select Issue to name from drop down which is to be issued.
Prepared by *: Prepared by auto fill, change if required.
Date*: Today’s date will auto-fill, change if required. | cannot enter the future date.
Approved By*: Select the person who approves the Issue invoice.
Date*: Today’s date will auto-fill, change if required. | cannot enter the future date.
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8. Issued by *: Issued by auto fill, change if required.

9. Date*: Today’s date will auto-fill, change if required. | cannot enter the future date.
® |nput non-mandatory fields:

10. Allotment No: enter allotment number.

11. Ledger Ref #: Enter the ledger ref. number.

12. Remarks: Any other description you want to mention.
e After filling in the necessary fields, press the SAVE button to save the Indent invoice

header part. You will see a popup message New Data Added Successfully.

e You will see that the ADD PRODUCT button is now enabled below the data entry fields.

l 4= RETURN TO LIST ” ) SAVE || & UPDATE STOCK H & PRINT l
SSUE VOUCHER - CREATE/EDIT

Issue Invoice# * | Delivered For . Prepared By *  Date
Sadpur 100 Bed Hospital, Nilphamari v Operator - Saidpur 100 Bed Hospital, Nilph... ]

Issue To " Allotment No Approved By % Date
Manager - Saidpur 100 Bed Hospital, Nilph... |

Ledger Ref. #f Remarks Issued By ¥ Date
Operator - Saidpur 100 Bed Hospital, Nilph... = ]

search:
Current qQ it seral Batch/ Expi c t " Supplier/ Li
uanti Seria atch X ountry o ine
Code Nome of the Item Stock Y Uit et Ref No 4 Local
ssued Number Description Date Origin Director
Quantity Agent

No data available in table

8.2.1.2. Issue-Issue voucher Push - Add Products
e Press on the ADD PRODUCT button, you will see the list of products names.

ADD PRODUCTS X

Product Group Ref No
All Product Group v Select Ref No
Search:
By ) ) - Country  Supplied .
Code Name of the Item g Expiry Date Quantity UnitPrice  RefNo of Local 5
Description - Director
Origin Agent
Drugs and Chemicals
South
D&C0061 Albendazole, 400mg Tablet ML6F 26/10/2026 5,000 0.000 PON020310 o [eb'e}
rica
Amoxicillin,(125mg/sml) 100ml,Dry
D&C0076 ik EDO14 31/12/2025 30,000 60.000 EDCL
yrup
D&C0075 Amoxicillin 500mg,Capsule EDO12 31/12/2027 20,000 12.000 EDCL
D&C0078 Antacid,650mg Tablet EDO15 31/12/2026 25,000 4000 EnCl
M/SS.S
. GD-2020-21/10/ | o
D&C0052 Efavirenz, 400mg Teblet FEA30A 30/04/2024 3,000 16950 | Indicr Scientific  TB-L&ASP
Corporation
MISSS
Showing 1 to 8 of 8 entrics
ADD

e Select one or more products which you have issued from stock. You can use Shift and Control
keys to select multiple products at once.
e After selection press ADD button, the popup will close, and you will return to the form.
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1SSUE VOUCHER - CREATE/EDIT
Issue Invoice# . Delivered For - Prepared By * | Date
Saidpur 100 Bed Hospital, Nilphamari v Operator - Saidpur 100 Bed Hospital, Nilph... = &
Issuc To * Allotment No Approved By *  Date
Manager - Saidpur 100 Bed Hospital, Nilph... e
Ledger Ref. # Remarks Issued By . Date
Operator - Saidpur 100 Bed Hospital, Nilph... ~ ~ ;]
Search
Current ; Supplier/ .
Quantity | Serial i Batch / Expiry Country Line
Code Name of the Item Stock Unit i Ref No : Local i
N Issued Number Description Date of Origin Director
Quantity Agent
Drugs and Chemcals
% D&COC42  Vitamin A, 100,0001U Capsule 500000 Pes. B3521 30/04/2025  ED-345679-2196 Eangladesh | EDCL CBHC

Automatic fill-up Current Stock Quantity and if having (Unit, Batch #, Expiry Date, Ref No
Country of Origin, Supplier/Local Agent, Line Director).

Fill in the following information for every lot/batch -

3. Quantity Issued: Enter the quantity you have issued in the invoice.

If you want to remove a line item — press the small delete icon on the far left of the row.

Continue for every item.

The invoice you entered is in draft mode and does not have any reflection in your stock
balance.

Press on the UPDATE STOCK button to post the invoice to stock, you will see message Do
you really want to update the stock?

Serial Number: Enter Product serial number, if needed.

Press the Confirm button if you are confident that the invoice is correct, you will see
message Invoice Posted Successfully.

ISSUE VOUCHER - CREATE/EDIT
Issue Invoice# 5 Delivered For = Prepared By * | Date *
s
Issue To * Allotment No Approved By * | Date E
s
Ledger Ref. # Remarks Issued By ¥ Date ¥
C =]
Search:
Current i . § Supplier/ .
Quantity Serial Batch / Expiry Country Line
Code Name of the tem Stock Unit G Ref No s Local
. Issued Number Description Date of Origin Director
Quantity Agent
Drugs and Chemicals
D&Co042  Vitamin A, 100,0001U Capsule 500000 200 Pcs, 83521 30/04/2025  ED 345679 2196 Bangladesh  EDCL CBHC

After updating you are not able to change or delete the invoice information.

You can only edit an invoice which is not updated to stock (RED bubble beside the invoice
record).
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To edit an issue invoice, the user must select an issue voucher from the list, then click the
edit button at the top right corner of the page or double click on the issue invoice which you
want to edit.

The invoice will be displayed for editing.

Modify the issue invoice header information as explained in above section.

Press SAVE button to update the information, you will see a popup message - Data Updated
Successfully

You can also change the product quantity and lot details as explained in the above section.
Press ENTER from keyboard after you edit in any of the boxes in the product editing rows —
that will save the data.

You cannot delete an already updated invoice.

You can only delete an invoice which is not updated to stock (RED bubble beside the invoice
record).

To delete an Indent invoice, the user must select the Indent invoice and click on DELETE
button at the top right corner of the page. You will see a popup warning message - Do you
really want to delete this record with relevant items? - When you confirm the invoice is
removed with all items permanently.

When the invoice is updated in stock, you must select the VIEW button to go inside the
invoice.

Select the updated invoice from the list and press the VIEW button from the top right
corner. The invoice will open in view mode.

Press on the PRINT button to print the issue invoice.

Dispense
Go to an internet browser — Google Chrome, Firefox etc.
Type the URL of http://elmis.dghs.gov.bd/ in the address bar.

Log in as a user having Facility User permission.
From eLMIS Entry menu, select Dispense submenu.

Dispense

From To Facility
17/01/2024 [=:] 17/04/2024 [ Saidpur 100 Bed Hospital, Nilpha... ~ ~ I:] g g l:l

Show 10 v entries Search:

sL Dispense Date Dispense Invoice# Recipient

No data available in table

Showing 0 to 0 of 0 entries First  Previous  Next  Last
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9.1.1. Dispense - Add

9.1.1.1. Dispense Invoice - Add Header
e Click on +ADD button at the top right corner of the page.

DISPENSE INVOICE - CREATE/EDIT

Dispense Invoiceft * | Recipient Group ® Recipient * Prepared By * | Date

Showing 0 to 0 of O entrics Previous  Next

¥ RETURN TO LIST & UPDATE STOCK

Select Recipient Groun v Select Recipient v Operator - Saidpur 100 Bed Hospital, Nilph...  ~ 17/04/2024 [}

Approved By * | Date

Select Approved By - 17/04/2024 i)
4 Dispensed By Dat
elect Dispensed By [}
+ ADD ITEMS
nty search:
Current Country | Supplier/ .
itity Batch E: L
Product Stock S ch/ e Uit P Total Ref N of Local e
Dispensed Description Dat Direct
Quantity Origi Agent

No deta available in table

e Fill in the data entry fields.
e Field descriptions:

1.

PwnN

O ~Now

9.

Dispense Invoice #*: Auto generated, no change required.

Recipient Group*: Select recipient group from drop down, which you to dispense.
Recipient: Select recipient name from drop down list.

Prepared by *: Prepared by auto fill, change if required. You cannot enter future
dates.

Date*: Today’s date will auto-fill, change if required. You cannot enter future dates.
Approved By*: Select the person who is approving the dispense invoice.

Date*: Today’s date will auto-fill, change if required. You cannot enter future dates.
Dispensed By: Select the person who is dispensed the invoice product.

Date*: Today’s date will auto-fill, change if required. You cannot enter future dates.

e Input non-mandatory fields:
10. Remarks: Any other description you want to mention.
e After filling in the necessary fields, press the SAVE button to save the Dispense invoice
header part. You will see a popup message New Data Added Successfully.
e You will see that the ADD PRODUCT button is now enabled below the data entry fields.

9.1.1.2. Dispense Invoice - Add Products
e Press on the ADD PRODUCT button, you will see the list of products names.
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ADD ITEMS X

Store
All Store Group
Search:
C i S l
Batch/ § i eies VRPIETE e
Product Code Product - Expiry Date Quantity  RefNo of Local -
Description - Director
Origin Agent
Drugs and Chemicals
South
D&C0061 Albendazole, 400mg Tablet ML6F 26/10/2026 5,000 PO No 20310 :mm cpc
D&C0076 Amoxicillin,(125mg/sml) 100ml,Dry Syrup EDO14 31/12/2025 30,000 EDCL
D&C0075 Amoxicillin 500mg.Capstle ED012 31/12/2027 20,000 EDCL
D&C0078 Antacid 650mg.Tablet EDO15 31/12/2026 25,000 EDCL
MISS.S
D&CO052 Ffavirenz, 400mg Tablet FFA30A 30/04/2024 3000 GD-2020-21/10/CT  India Scientific  TB-L&ASP
Corporation
MISSS
D&C0051 Efavirenz, 600mg Tablet BEAB2A 31/07/2025 4,000 ProcD-08 India Scentific  TB-L&ASP
Showing 1 1o & of 8 entries
ADD

e Select one or more products which you have issued from stock. You can use Shift and Control

keys to select multiple products at once.

e After selection press ADD button, the popup will close, and you will return to the form.

I 4 RETURN TO LIST ” [ SAVE H @ UPDATE STOCK H & PRINT I
DISPENSE INVOICE - CREATE/EDIT

Dispense Invoice# *  Recipient Group " Recipient ¥ Prepared By * | Date
Outdoor - OFD - Operator - Saidpur 100 Bed Hospitcl, Nilph... /2 <}

Remarks Approved By * | Date
Manager - Saidpur 10C Bed Hospitcl, Nilph...  + 2 ]

y Dispensed By * | Date
Operator - Saidpur 10C Bed Hospitcl, Nilph... ~ * 2 ]

search:
Current . Suppller/
Quantity | Batch/ Country Line
Product Code  Product Stock . . Expiry Date Ref No o Local .
Dispensed  Descriptian of Origin Directar

Quantity Agent

Drugs and Chemicals

% DaC0042  Vitamin A, 100,0001U Capsule 499800 83521 30/04/2025 ED 345679 2196 Bangladesh  EDCL CBHC

Automatic fill-up Current Stock Quantity and if having (Unit, Batch#, Expiry Date, Ref No
Country of Origin, Supplier/Local Agent, Line Director).

Fill in the following information for every lot/batch -

1. Quantity Dispensed: Enter the quantity you have dispensed in the invoice.

If you want to remove a line item — press the small delete icon on the far left of the row.

Continue for every item.

9.1.2. Dispense invoice - Update Stock

The invoice you entered is in draft mode and does not have any reflection in your stock
balance.

Press on the UPDATE STOCK button to update the invoice to stock, you will see message Do
you really want to update the stock?

Press the Confirm button if you are confident that the invoice is correct, you will see Stock
Updated Successfully message.
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DISPENSE INVOICE - CREATE/EDIT

Dispense Invoice# . Recipient Group v Recipient * Prepared By * | Date
Remarks Approved By * | Date

Dispensed By * Date

Current Supplier/
Product N Quantity  Batch/ § Country
Product Stock Expiry Date RefNo Local
Code Dispensed  Description of Origin Director
Quantity Agent

Drugs and Chemicals

D&CD042 Vitamin A, 100,000l Capsule 499800 50 B3521 30/04/2025 ED-345679-2196 Bangladesh  EDCL CBHC

After updating you are not able to change or delete the invoice information.

You can only edit a Dispense invoice which is not posted to stock (RED bubble beside the
invoice record).

To edit a Dispense invoice, the user must select the Dispense from the list, then click the
EDIT button at the top right corner of the page or double click on The Dispense invoice which
he wants to edit.

The invoice will be displayed for editing.

Modify the Dispense header information as explained in above section.

Press SAVE button to update the information, you will see a popup message - Data Updated
Successfully

You can also change the product quantity and lot details as explained in the above section.
Press ENTER after you type in any of the boxes in the product editing rows — that will save
the data.

You cannot delete an already posted invoice.

You can only delete an invoice which is not posted to stock (RED bubble beside the invoice
record).

To delete a Dispense invoice, the user must select the Dispense invoice and click on DELETE
button at the top right corner of the page. You will see a popup warning message - Do you
really want to delete this record with relevant items? - When you confirm the invoice is
removed with all items permanently.

When the invoice is updated in stock, you must select the VIEW button to go inside the
invoice.

Select the updated invoice from the list and press the VIEW button from the top right
corner. The invoice will open in view mode.

Press on the PRINT button to print the Dispense invoice.
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10.1. Physical Inventory

Go to an internet browser — Google Chrome, Firefox etc.

Type the URL of http://elmis.dghs.gov.bd/ in the address bar.

Log in as a user having Facility User permission.

From eLMIS Entry menu, select Others>Physical Inventory submenu.

Physical Inventory
From To Facility
# Ed X Del — IN
17/01/2024 [=:] 17/04/2024 =] Saidpur 100 Bed Hospital, Nilpha... v
Show 10 v entries Search:
SL. Start Date End Date
1 O 01/03/2024 01/03/2024
Showing 1to 1 of 1 entries First Previous Next Last

10.1.1.  Physical Inventory - Add

10.1.1.1. Physical Inventory - Add Header
e Click on the ADD button at the top right corner of the page.

4~ RETURN TO LIST & PHYSICAL INVENTORY SUBMIT & PRINT

Start Date Prepared By Approved By End Date
17/04/2024 =] Operator - Saidpur 100 Be... ~ Select Approved By v &

Product Group

Physical Physical  Country
Product Batch/ Expiry | Ref Stock N Unit Adjustment ine
Product  Unit Quantity Total u
Code Description  Date No Quantity Price Quantity Director
(Usable) (Unusable) Origin

No data available in table

Fill in the data entry fields.

Field descriptions:

1. Start Date*: Today’s date will automatically change if required. You cannot enter
future dates.

2. Prepared By*: Select the person who is entering data.

3. Approved By*: Select the person who is entering data.

Input non-mandatory fields:

4. End Date: Enter End Date before physical inventory complete.

After filling in the necessary fields, press the START PHYSICAL INVENTORY button to

generate the Physical Inventory header part. You will see a popup message New Data

Added Successfully. In this time Physical Inventory item automatically generated.
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Start Date Prepared By Approved By End Date Show Physical Quantity Only
01/04/2024 =] Operator - Saidpur 100 Be... * Select Approved By v &
Product Group
All Product Group
Search:
Physical
Product Batch/ Expiry Stock < Unit Adjustment  Country of
Product Unit - Ref No . Quantity . Total ! Supplier
Code Description  Date Quantity Price Quantity  Origin
(Usable)
D&C0061  Albendazole. 400mg Tablet Pcs.  MLGF 26/10/2026 PO No 20310 5000 0.000 0,000 South Africo
Amoxicillin,(125mg/5ml) N =
D&C0076 Dotle  CDO14 31/12/2025 30000 60.000 0,000 £ocL
100mlDry Syrup
D&C0075  Amoxicillin500mg,Capsule Pcs.  EDO12 31/12/2027 20000 12.000 0,000 EDCL
D&C0078  Antacid 650mg Taklet Pes D015 31/12/2026 25000 4000 0000 EDCL
- L GD-2020- M/S S.S Scientific
D&C0052  Efevirenz. 400mg Tablet Pcs.  FEAZ0A 30/04/2024 3000 16.960 0,000 India
21/10/CT Corporation
- M/S SS Scientific
D&C0051  Efevirenz, 600mg Tablet Pcs.  BEAS2A 31/07/2025  Proc.D-08 4000 23220 0,000 India
Corporation
ED-345679-
D&C0042  Vilamin A, 100,0001U Capsule  Pcs. 83521 300042025 499750 2.000 0,000 Bungadesh  EDCL
B = —
ECG Machine, 12 Channel Ns. ContNo.P = 0.000 0000 China * BangladeshSc.. ~
RI00025

e You will see that Physical Inventory items. With Product Code, Product, Unit, Batch#, Expiry
Date, Ref No, Stock Quantity, Country of Origin, Supplier, Line Director

10.1.1.2. Physical Inventory - Entry

e You will see the list of product stock.
1. Physical Quantity (Usable): Enter the Physical Quantity (Usable).
Unit Price: Unit Price comes from stock lot data; you can change it.
Total: Total automatically calculated.
Adjustment Quantity: After entering the adjusted quantity automatically, calculate.
Physical Quantity (Unusable): Enter the Physical Quantity (Unusable).
Country of Origin
Supplier
. Line Director
N.B. Physical quantity Unusable product quantity, Country of Origin, Supplier and Line Director
can be entered when making physical inventory for the first time.
9. Remarks: enter remarks comment if any.
e Continue for every item.
e Before Submitting you can check the entered physical quantity by using checkbox Show
Physical quantity only.

®NOU A WN
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Product
Code

D&CO061

D&C0076

D&C0075

D&C0078

D&C0052

D&C0051

D&C0042

D x
RID0025

Start Date
01/04/2024

Product Group
All Product Group v

Product

Albendazole, 400mg Tablet

Amosicillin, (125 g/sml)
100mI,Dry Syruo

Amoxicillin500mg,Capsule

Antacid,650mg Tablet

Cfavirenz, 400mg Tablet

Zfavirenz, 500mg Tablet

vitamin A, 100,0001U Capsule

£CG Machine, 12 Cnannel

Prepared By

Operattor - Saidpur 100 Be...
St
pes. ML6F
Botle D014
Pes. D012
Pes. D015
Pes. FLA30A
Ps. SEAB2A
Pes. 33521
Nos

Approved By
v Select Approved By

Expiry

Ref N
Date eine

26/10/2026 PO No 20310

31/12/2025

31/12/2027
31/12/2026

J0i04/2024 072020
OUEE 21noner

31/07/2025  Proc.D-08

ED-345679-
30/04/2025
2195

ContNo.P

Stock
Quantity

5000

30000

20000

25000

3000

4000

499750

End Date

Physical
Quantity
(Usable)

5020

2950

20000

25000

2680

4200

500000

l @ RETURN TO LIST I I & PHYSICAL INVEN
Show Physical Quantity Only
: |
Search:
Uit Adjustment  Country of
Total Supplier
Price Quantty  Origin L&
0.000 0.000 20 South Africa
650.000 177000.0C0 -27050 EDCL
12.000 240000.0C0 o EDCL
4.000 10C000.000! ] EDCL
M/5 5.5 Scientific
16.960 4£844.800 -120 India .
Corporation
M/5 S.S Scientific
23.220 97524.000 200 India
Corporation
2.000 100C000.0C0 250 Bancladesh EDCL
0.000 0.000 1 China ¥ Bangladesh Sc. v

10.1.2.

Physical Inventory - SUBMIT

Note: Make sure you have entered the End Date before pressing the PHYSICAL INVENTORY SUBMIT
button.

your stock balance.

you will see message Do you really want to submit physical inventory.

message Data Updated Successfully.

The Physical Inventory you entered is in draft mode and does not have any reflection in
Press on PHYSICAL INVENTORY SUBMIT button to update the physical inventory to stock,

Press Confirm button if you are confident that the invoice is correct, you will see the

Product
Code

D&CO061

D&C0076

D&C0075

D&C0078

D&C0052

D&C0051

D&C0042

RIO0025

Start Date

Product Group

All Product Group -

Product

Albendazole. 400mg Tablet

Amoxicillin,(125mg/5ml)
100ml,Dry Syrup

Amoxicillin500mg,Capsule

Antacid,650mg, Taklet

Efcvirenz, 400mg Tablet

Efvirerz 600mg Tablel

Vitamin A, 100,0001U Capsule

ECG Machine, 12 Charinel

Prepared By

peratos

Batcl
Unit v

Description
Pes. ML6F
Botle  EDO14
Pos. £D012
Pes. D015
Pes. FEAZ0A
Pos. BEAB2A
Pes. 83521
Nos,

Approved By

Expiry
Date

Ref No

26/10/2026 PO No 20310
31/12/2025

31/12/2027

31/12/2026

GD-2020-
30/04/2024
21/10/CT

31/07/2025 Proc.D-C8

FD-345679-
30/04/2025
2196

ContNo.
Project
{covID-19
REAP)/DGHS/
G-U2B1-1A/
2022-23,
Date:14.08.2023

Stock
Quantity

5000

30000

20000

25000

3000

429750

End Date

Physical
Quantity
(Usable)

5020

2950

20000

25000

2880

4200

500000

®
Unit
Total
Price
0000 0.000
60,000 177.000.000
12,000 240.000.000
4000 100.000.000
16960 48844800
23220  97.524.000
2,000 1,000.000.000
0000 0.000

Show Physical Quantity Only

cearch:
Counttry
Adjustment
of Supplier
Quantity =
Origin

20 South Africa

27050 EDCL
0 EDCL
0 EDCL
MISSS
-120 India Scientific
Corporation
VIS 55
200 India Scientific
Corporation
250 Bangladesh  EDCL
Bangladesh
1 China Science
House

Line
Directs

eh'ed

TB-L&AS

TB-L&AS

CBHC

REAP

o After SUBMIT you are not able to change or delete the Physical Inventory information.
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You can only edit an invoice which is not Submitted to stock (RED bubble beside the
Physical Inventory List record).

To edit a Physical Inventory, the user must select the Physical Inventory from the list, then
click the EDIT button at the top right corner of the page or double click on The Physical
Inventory invoice which he wants to edit.

The invoice will be displayed for editing.

Modify the Physical Inventory header information as explained in above section. You will
see a popup message - Data Updated Successfully

You can also change the product quantity and lot details as explained in the above section.
Press ENTER after you type in any of the boxes in the product editing rows — that will save
the data.

You cannot delete an already Submitted Physical Inventory.

To delete a Physical Inventory invoice, the user must select the Physical Inventory and click
on DELETE button at the top right corner of the page. You will see a popup warning
message - Do you really want to delete this record with relevant items? - When you
confirm the Physical Inventory is removed with all items permanently. you will see a popup
message - Data Remove Successfully

When the invoice is completed in stock, you must select VIEW button to go inside the
invoice.

Select the completed invoice from the list and press the VIEW button from the top right
corner. The invoice will open in view mode.

Press on the PRINT button to print the Physical Inventory invoice.
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10.2. Adjustment Invoice

® Go to an internet browser — Google Chrome, Firefox etc.

Type the URL of http://elmis.dghs.gov.bd/ in the address bar.

Log in as a user having Facility User permission.

From eLMIS Entry menu, select Others> Adjustment Invoice submenu.

Adjustment Invoice
From To Facility -
18/01/2024 =) 18/04/2024 =] Saidpur 100 Bed Hospital, Nilpha... SMIEV |[[ZRED) (IEEETE
Show 10 v entries Search:
sL. Adj. Date Adjustment Invoice# To/ From Adjustment Type Amount
Saidpur 100 Bed Hospital,
1 O ovo4r2024 ADJ-10001469/24-0003 oidpur 109 Bed Hospia Deduct from Stock 1625035.200
Nilphamari
Saidpur 100 Bed Hospital,
2 O ow/0412024 ADJ-10001469/24-0002 R AR Add to Stock 5,144.000
Nilphamari
Hospital,
3 O o01/03/2024 ADJ-10001469/24-0001 Saidpur 100 Bed Hospita Add to Stock 143,760,000
Nilphamari
Showing 1to 3 of 3 entries First  Previous Next  Last

10.2.1. Adjustment Invoice - Add

10.2.1.1. Adjustment Invoice - Add Header
e Click on + ADD button at the top right corner of the page.

Adjustment Invoice

€% RETURN TO LIST & UPDATESTOCK || &3 PRINT

ADJUSTMENT INVOICE - CREATE/EDIT

Adjustment Invoice# * | Adjustment Type * | Tol From * Prepared By * | Date
ADJ-100014€9/24-00! Select Adjustment Type v Select Toj From v Operalor - Suidpur 100 Bed Hospilal, Nilph... 18/04/2024 {8
Remarks Approved By * | Date
Yy Select Approved By v 18/04/2024 ;]
Issued By * | Date
Select Issued By M 18/04/2024 (8
= ADD ITEMS
Show 10 v entries Search:
Current = ~ o .
Product Quantity Batch / Expiry Unit Country y Line .
4 Product Stock o Ref No _ Total o Supplier Action
Code Quantity | Adiusted Description | Date Price of Origin Director
uan

No dcta avcilable in table

Total:

e Fill in the data entry fields.
e Field descriptions:
1. Adjustment Invoice*: Auto generated, no change required.
2. Adjustment Type*: Select Adjustment Type from drop down.
3. To/ From*: (If Adjustment Type is Return to Supplier, return from Facility
(usable/Unusable) Need to select to / From facility, else Adjustment Type by default
selected facility you want to adjustment the facility stock.
4. Prepared By*: Select the person who is entering data.
5. Date*: Enter date from prepared date of Adjustment Invoice.
6. Approved By*: Select the person who is entering data.
7
8
9

Previous  Next

Date*: Enter date from approved date of Adjustment Invoice.
Issued By*: Select the person who is entering data.
. Date*: Enter date from Issued date of Adjustment Invoice
e Input non-mandatory fields:
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10. Remarks: Any other description you want to mention.

e After filling in the necessary fields, press the SAVE button to save the Adjustment Invoice
header part. You will see a popup message New Data Added Successfully.
e You will see that the +ADD ITEMS button is now enabled below the data entry fields.

| 4= RETURN TO LIST

[ sAvE ” & UPDATE STOCK

& PRINT I

ADJUSTMENT INVOICE - CREATE/EDIT

Adjustment Invoice# Adjustment Type Tof From Prepared By Date

DJ-10001469/24-0004 Add to Stock Saidpur 100 Bed Hospital, Nil.. ¥ Operator - Saidpur 10C Bed Hospitol, Nilph. 18/04/2024 (i}
Remuks Approved By Date
y Manager - Saidpur 100 Bed Hospitel, Nilph 18/04/2024 B8
Issued By Date
Operator - Saidpur 100 Bed Hospitel, Nilph 18/04/2024
Search:
Product uanti Batch Expiry Unit Countr Line
Product IRy J R Ref No Total 4 Supplier Action
Code Adjusted  Description Date Price of Origin Director

Ne data available in table

10.2.1.2. Adjustment Invoice - Add Products

® Press on +ADD ITEMS button, you will see the list of product stock.
Doras S
Product Group
All Product Group
Search:
Product Code Product
D&C0105 Cefradine,500mg,Capsule
D&C0108 Cefradine,500mg/vial, IMAV Injection
D&C0109 Cefradine,g/vial, IM/IV Injection
D&Co111 Ceftazidime,250mg/vial, IM/IV Injection
D&co112 Ceftazidime,500mg/vial, IM/IV Injection
D&Cco110 Ceftazidime,lg/vial, IM/IV Injection
D&C0117 Ceftriaxone, 1mg, Injection
D&C0115 Ceftriaxone,250mg/vial,lV Injection
D&CO0113 Ceftriaxone,Zg/vial IV Injection
S:;v:\lr‘v; ‘:(o 1,051 of 1,051 entries T
ADD
e Select one or more products, which you have Adjustment Invoiced from stock. You can use
Shift and Control keys to select multiple products at once.
e After selection press ADD button, the popup will close, and you will return to the form.

I 45 RETURN TO LIST || [ SAVE H @ UPDATE STOCK H & FRINT I

ADJUSTMENT INVOICE - CREATE/EDIT

Adjustment Invaice#
DJ-10001469/24-0C04

Remarks

‘d

et Product
fe
ind Chemicals

Vitam n & Mineral Suppliment, ( 1=30
Tablets) Tablet

57

To/ Fram

Adjustment Type
Add to 5t Saidpur 100 Bed Hospital, Nil..  ~

A

uantit Batch Expi Unit

Quantity atch/ piry aefilo i

Adjusted | Description  Date Price
500  =D3145 30/04/2025  Rel23453 34

Prepared 8y

Operator - Saidpur 10C Bed Hospitol, Nilph... =

Approved By

Manager - Saidpur 100 Bed Hospital, Nilph... =

Issued By

Operator - Saidpur 10C Bed Hospitel, Nilph...

Country of 2
Total o Supplier
Origin
17000.000  Select Cou. EDCL

Date
18/04/2024 [}

Date
18/04/2024 ]

Date
18/04/2024 ]

+ ADD ITEMS

search:
Line
. Action
Director
cBHC v (x]
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If adjustment invoice type is Deduct from Stock, Expired, return to Supplier will see and
apply following bullet points.

Automatic fill-up Current Stock Quantity and if having (Current Stock Quantity, Batch,
Expiry Date, Ref No, Unit Price, Total, Country of Origin, Supplier, Line Director).

Fill in the following information for every lot/batch -

Quantity Adjusted: Enter the quantity you have issued on the invoice.

If adjustment invoice type is Add to Stock, return from Facility usable/unusable. Fill in the
following information for every lot/batch -

Quantity Adjusted: Enter the quantity you Adjusted in the invoice.

Batch No: Enter the item lot number if any.

Expiry Date: Enter the item expiry date if any.

Unit Price (BDT): Enter the item Unit Price (BDT), if any.

Total (BDT): the Total will be automatically calculated.

Country of Origin: Select country of Origin, If any.

Supplier: Select supplier, if any.

8. Line Director: Select Line director if any.

If you have more than one lot for a product, use the Add Item button.

If you want to remove a line item — press the small delete icon on the far left of the row.
Continue for every item.

NouhkwnNe

The invoice you entered is in draft mode and does not have any reflection in your stock
balance.

Press on the UPDATE STOCK button to post the invoice to stock, you will see message Do
you really want to update the stock?

Press the Confirm button if you are confident that the invoice is correct, you will see
message Invoice Posted Successfully.

ADJUSTMENT INVOICE - CREATE/EDIT

Adjustment Invoice# % Adjustment Type % To/ From = Prepared By X Date

Remarks Approved By o Date

Product Quantit Batch / Expil Unit Countr Line
Product Y i o Ref No Total e Supplier | Action
Code Adjusted  Description  Date Price of Origin Director

Drugs and Chemicals

Vitamin & Mineral Suppliment, ( 1-30
Tablets) Tablet

D&CD057 50D  ED3145 30/04/2025  Rc123453 34 17,000.000 EDCL CBRC

e After updating you are not able to change or delete the invoice information.

You can only edit an invoice which is not posted to stock (RED bubble beside the invoice
record).

To edit an Adjustment Invoice, the user must select the Adjustment Invoice from the list,
then click the EDIT button at the top right corner of the page or double click on The
Adjustment Invoice which he wants to edit.

The invoice will be displayed for editing.
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Modify the Adjustment Invoice header information as explained in above section.

Press SAVE button to update the information, you will see a popup message - Data
Updated Successfully

You can also change the product quantity and lot details as explained in the above section.
Press ENTER after you type in any of the boxes in the product editing rows — that will save
the data.

You cannot delete an already posted invoice.

To delete an Adjustment Invoice, the user must select the Adjustment Invoice and click on
DELETE button at the top right corner of the page. You will see a popup warning message
- Do you really want to delete this record with relevant items? - When you confirm the
invoice is removed with all items permanently.

When the invoice is updated in stock, you must select the VIEW button to go inside the
invoice.

Select the updated invoice from the list and press the VIEW button from the top right
corner. The invoice will open in view mode.

Press on the PRINT button to print the Adjustment Invoice.

11.1. Users

Go to an internet browser — Google Chrome, Firefox etc.

Type the URL of http://elmis.dghs.gov.bd/ in the address bar.

Log in as a user having Facility User permission.

From eLMIS Entry menu, select Settings>Users submenu to open user page which shows
the list of all users of the facility like following screen —

To change the facility user information press on pen icon to update as below -
User List

User Entry Form

Operator - Saidpur 100 Bed Hospilal, Nilpharari

Email
OPR10001469@gmail com

Contact#

1. Enter password, Confirm Password, username, Email, and contact# then Press on
Submit button, the user information and password will be changed. The user can
login to the DGHS eLMIS site with new password.
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11.2.  Health Facility

Go to an internet browser — Google Chrome, Firefox etc.

Type the URL of http://elmis.dghs.gov.bd/ in the address bar.

Log in as a user having Facility User permission.

From eLMIS Entry menu, select Settings>Health Facility submenu to open Health Facility

page which shows the list of all Facility like following screen -
Health Facilities

Division District Upazila Facllity Level Facllity Type
Al Division v Al District v Al Upazila v All Facility Level v Al Ferclity Type

W) (o] (B (5]

[Show 25 v entries Search:

Facility Code Facility Name Facility Type Division Name District Name Upazila Name Action
Community Clinic

10004392 Dhumsardda Cemmunity Clinic . Feni Sadar Community Clinic Cnattogram Feni Feni Sacar 00

10004393 Hakdi Community Clinic, Feni Sadar Community Clinic Chattogram Feni Feni Sacar o D
10004394 Modhyo Hakdi Cormmunity Clinic , Feni Sader Community Clinic Challogram Feni Feni Sacar o D
10004395 Sundarpur Community Clinic , Feni Sadar Communi ity Clinic Chattogram Feni Feni Sacar o D
10004396 Alipur Community Clinic, Feni Sadar Communi ity Clinic Chattogram Feni Feni Sacar o 0
10004397 Boro Dhaliya Community Clinic, Feni Sadar Communi ity Clinic Chattogram Feni Feni Sacar o 0

10004398 Choto Dhaliya Community Clinic, Feni Sadar Commnity Clinic Cnattogram Feni Feni Sacar 00

The Facility has 8 filter criteria.

1. Division: when selecting a division name then showing Division Name under the
selected Division

2. District: when selecting a District name then showing District Name under the
selected district

3. Upazila: when select a Upazila name then showing Upazila Name under the selected
upazila.

4. Facility Level: when selecting a Facility Level then showing Facility Name under the
selected facility level.

5. Facility Type: when selecting a Facility Type then showing Facility Type under the
selected Facility.

6. All: when click the All-group button then showing related data Under the selected All
facility

7. eLMIS Site: when click the Site group button then showing related data Under the
selected eLMIS Site.

8. NON-eLMIS Site: when click the NON-eLMIS Site group button then showing related
data Under the selected NON-eLMIS

9. Search: To search for a Facility

And facility information Showing following Fields.

Facility Code, Facility Name, Facility Type, Division Name, District Name, Upazila Name

Then press on a more button showing the facility more information.

Facility Address, Facility Head Name, Designation, Contact, eLMIS Site, Point of Location,

Storekeeper Name, Designation, Contact#, COVID-19 Site.
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11.3.  Suppliers

e Go to aninternet browser — Google Chrome, Firefox etc.
e Type the URL of http://elmis.dghs.gov.bd/ in the address bar.
® Login as a user having Facility User permission.
® From eLMIS Entry menu, select Settings>Suppliers submenu.
Suppliers Q
[arm]
1 Bangladesh 01875895874 @ 0
2 Bongladesh 01889887655 @ O
3 sel Drugs Company Limited ~ 395-397, Tejgaon Industrial Area, Dhaka- 1208 Bongladesh +88-02-9130489-90,+86-02-8151080  +880-2-58155453  edci@bttb.netbd @ Q
4 Bongladesh 017676434567 200
5 | MSS.S Scentiic Corporation Rood No-42, Gulshan-2, Dhaka Bangladesh 01682123450 900
6 | RENETA Bongladesh 0111111111 900
] ‘Alam Tower, 9th Floor, Room#L008-1010, 12 DIT Avenue, Motijieel, C/A Dhaka-1000 | Bangladesh 01711347828, +8802-9559102 @ Q
Bangladesh 2555 00
- i [
e Click on ADD button at the top right corner of the page

Supplier Name " country
Email Contact Name
Contact No . Fax

supplier Address URL

e Fill in the data entry fields.
1. Supplier Name*: Enter supplier Name.
2. Country*: Select country from drop down, you want to entry the supplier.
3. Contact No*: Enter supplier contact number.
e Input non-mandatory fields:
4. Email: Enter supplier Email address
5. Contact Name: Enter the Supplier contact person name.
6. Supplier Address: Enter the supplier address.
7. URL: Enter the Supplier web URL.
e After filling the necessary fields, press SAVE button to save the Supplier in the supplier list.
You will see a popup message “New Data Added Successfully”.

e To edit a Suppliers, the user must select the Supplier from the list, then click the EDIT
button at the supplier list Action column, which wants to edit. You will see a popup warning
message — “Do you really want to edit this record?” - When you confirm the supplier will
be displayed for editing.

e Modify the Supplier information as explained in above section.

® Press SAVE button to update the information, you will see a popup message — “Data
Updated Successfully”.

Page 63 of 92


http://elmis.dghs.gov.bd/

DGHS Comprehensive eLMIS User Guide

11.3.3. Suppliers - Delete
® You cannot delete any already used transaction.
e To delete a supplier, the user must select the Supplier and click on DELETE button at the
supplier list Action column, which wants to edit. You will see a popup warning message —
“Do you really want to delete this record?” - When you confirm the supplier is removed
permanently.

11.3.4. Suppliers - Print and Export
® Press the PRINT button to print the Supplier list.
® Press on EXCEL button to export the Supplier list.

11.4. Default Signatory

® Go to an internet browser — Google Chrome, Firefox etc.

e Type the URL of http://elmis.dghs.gov.bd/ in the address bar.
e Login as a user having Facility User permission.
[ ]

From eLMIS Entry menu, select Settings> Default Signatory submenu.
Default Signatory

Saicpur 100 Red Hospital, Nilpamari

Add Default Signatory

Prepared By Facllity Head Name
Select Prepared By v Dr. Md. Abdullahel Mafi

Approved By Facllity Head Contact#
Select Approvad By v 01724180090

Recelved By Storekeeper Name

Select Received By v Nazrul Islam

Issued By Storekeeper Contacti
SelectIssued By v 01712768827

Checked By
Select Checked By

Supplied By
Select Supplied By

Store Officer

Select Stors Officer

1/c P&D
Sclect 1iC P&D

Page 64 of 92


http://elmis.dghs.gov.bd/

DGHS Comprehensive eLMIS User Guide

e Select the entry Page name from Top dropdown list.

Saidpur 100 Bed Hospital, Nilpharrari

Add Default Signatory

Preparcd By Facility Head Name
Select Prepared By v Dr. Md. Abdullahel Maft

Approved By Facility Head Contact#
Select Approved By v 01724180090

Received By Storekeeper Name

Select Received By Nazrul Islam

Issued By Storekeeper Contact#
SelectIssued By v 01712768827

Checked By
Select Checked By

Supplied By
Select Supplied By

Store Officer
Sclect Stora Officer

1/C P&D
Select ljC P&D

Save

e Fill in the data in Signatory fields.

1.

oA wWwN

Prepared By: Select prepared by from drop down list (If needed).
Approved By: Select approved by from drop down list (If needed).
Checked By: Select checked by from drop down list (If needed).
Received By: Select Received by from drop down list (If needed).
Issued By: Select Issued by from drop down list (If needed).

If needed fill up the necessary, field.

And enter the facility.

el o e

Facility Head Name: Enter/update facility head name.

Facility Head Contact: Enter/update facility contact number.
Storekeeper Name: Enter/update facility storekeeper name.
Storekeeper Contact: Enter/update facility storekeeper contact number.

e After Entered press on SAVE button, the facility signatory will be changed and update the
facility head and storekeeper information in the facility list successfully.
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Go to an internet browser — Google Chrome, Firefox etc.
Type the URL of http://elmis.dghs.gov.bd/ in the address bar.

Log in as a user having Facility User permission.

From eLMIS Entry menu, select Stock Status (Usable) submenu.

Stock Status (Usable)

Facility Store
Saidpur 100 Bed Hospiccl, Niphamari v all

O SHOW ALL O SHOW ZERO @ SHOW NON-ZERO

Product Usable  Unit
sL Product Name
Code Qty | Name

how 10 v entries Scarch:

ML6F
Drugs and Chemicals

Amoxicilln,|125mg/5mi)
2 D&CoO7E 2 2950 Botle
100mlDry Syrup

DRCOD75  Amoxicillin,500mg Capsule 20,000

D&C0D78  Antacid,650mg.Tablet 25,000

73|zl 3

3
4
5 DRCODS?  Havrens, 400mg Tablet 2,880
6 D&COD51  Efavirenz, 600mg Tablet 4,200

- Vitamin & Mineral Suppliment. (
DRLCODS S 500  Pes.
130 Tabletsj Tablet

8 D&COD42  Vilamin A, 10C,0001U Copsule 550000  Pes.
9 DRCOD43  Vitamin A, 20C,0001U Cepsule 30,000 Pes.

Equipment-1(Radioiogy, Imaging, and OT Related)

10 RIOOO75  ECG Machine, 12 Channel 7 Nos.

Showing 1 Lo 10 of 10 enlries First  Previous Next  Last

- D&COD61 | Albendazole, 400mg Tablel 5020 E Showing 110 1 of 1 entries

& PRINT
Usable Unit Country
Total Supplier

Line
Qty Price of Origin Director

5,020 0 0 South Africa coe

Stock Status (Usable)

After Selecting, you will see the Stock Status (Usable). This report reports on the current

stock position of all the items.

Shows a list of current item groups in the database. The label below shows the total
number of items under the selected group. Balance Date is used to give a filter date for

which stock position is shown.

This report shows the facility data of a specific date entered from health facility. The report

has the following criteria:
Facility: using Facility Selected.
Store: select all or A Store

oUuhswWNE

The items table has the following fields:
1. Product Code: Product Code
2. Product Name: Product Name

Stock Date: Today’s date will auto fill, change if required.

SHOW ALL: Select the radio button for showing zero and non-zero stock items.
SHOW ZERO: Select the radio button for showing only zero stock items.

SHOW NON-ZERO: Select the radio button for showing non-zero stock items.

3. Usable Quantity: shown the product stock quantity on the specific date.

Iltem stock with lot table following fields:

1. Batch: Product Batch number.
2. Expiry Date: Product expiry date
3. Ref: Shown the ref# of a product.

4. Usable Quantity: Usable Quantity of the product lot.
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Unit Price: shown unit Price.

Total: shown total price of the product stock
Country of Origin shown country of origin
Supplier/local Agent shown Supplier/local Agent.
9. Line Director: Shown line director.

12.1.2.

O ~Now

presented.

View Stock Status (Usable) of a Specific Date

e |Initially the Balance Date is filled with today’s date and stock status for that date is

e Type in the desired date in Balance Date field to get the stock status of that date.

e Selected ‘Show Only Non-Zero Stock’.
Search and find an Item.
e Type you provide the item name in search box.
e Items which match with the search text will be shown in the list.

® To see all the items again, remove you provide the item name from search box.

12.1.3.
Stock (Usable)

e Select the item for which you want to view Batch-wise information.

12.1.4. Stock Status (Usable) - Print

® Press on the PRINT button to print the Stock Status list.
® Press on the PRINT button to PRINT the Stock Status with lot.

12.2.  Stock Status (Unusable)

e Go to aninternet browser — Google Chrome, Firefox etc.

e Type the URL of http://elmis.dghs.gov.bd/ in the address bar.

® Login as a user having Facility User permission.

e From eLMIS Entry menu, select Stock Status (Unusable) submenu.

View Batch-wise information about a specific Items Lot

Stock Status (Unusable)

Facility Store
Saidpur 100 Bed Hospital, Nilphamari v Al

Show 10 v entries Search:
Expiry Qty Unit

Product Unusable Unit i
SL. Product Name (Unusable) Price

Code Qty Name

Drugs and Chemicals -2020-:
g FEA30A 0/0a2004  OD-2020-21/100

IcT
First Previou:

[Showing 1 to 1 of 1 entries s QM Next  Lost Showing 1 to 1 of 1 entries

50 1696 847.9999542236328 India

MISSS
Scientific
Corporation

TB-L&ASH

12.2.1. Stock Status (Unusable)

e After Selecting, you will see the Stock Status (Unusable). This report reports on the current
stock position of all the items.

e Shows a list of current item groups in the database. The label below shows the total
number of items under the selected group. Balance Date is used to give a filter date for
which stock position is shown.

e Thisreport shows the facility data of a specific date entered from health facility. The report
has the following criteria:
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1. Facility: Using Facility Selected
2. Store: Select a Store
3. Stock Date: Today’s date will auto fill, change if required.

e The items table has the following fields:
1. Product Code: Product Code
2. Product Name: Product Name
3. Unusable Quantity: shown the product stock unusable quantity on the specific date.

e Item stock with lot table following fields:
1. Batch #: Product Batch number.
Expiry Date: Product expiry date
Ref #: Shown the ref# of a product.
Unusable Quantity: Unusable Quantity of the product lot.
Unit Price: shown unit Price.
Total: shown total price of the product stock
Country of Origin shown country of origin
Supplier/local Agent shown Supplier/local Agent.
Line Director: Shown line director.

LNV AEWN

e |Initially the Balance Date is filled with today’s date and stock status for that date is
presented.
e Type in the desired date in Balance Date field to get the stock status of that date.

Search and find an Item.
e Type you provide the item name in search box.

e Items which match with the search text will be shown in the list.
e To see all the items again, remove you provide the item name from search box.

e Select the item for which you want to view Batch-wise information.

® Press on the PRINT button to print the Stock Status list.
® Press on the PRINT button to PRINT the Stock Status with lot.
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Stock Reports

Go to an internet browser — Google Chrome, Firefox etc.

Type the URL of http://elmis.dghs.gov.bd/ in the address bar.
Log in as a user having Facility User permission.

From eLMIS Entry menu, select Stock Reports submenu.

The report shows the available stock balance of all products at a certain date. Initially it
shows the stock balance of the current date, but the user can select any historical date.
Select Product Stock Report, after selecting you will see the following screen -

Product Stock Report @

Facility Store isStock Date

Saidpur 100 Bed Hosoitel, Nilpha..  * Drugs and Chemicals NON ZERQ 18/04/2024 =]

Product Stock Report l rint l el I I csv l
Show 10 v entries Search:

Division District Facility Product Group Product Code Products Quantity
Rangpur Nilphamari Saidour 100 Bed Hosp'tal, Nilphamari Drugs and Chemicals ~ D&C0061 Albendazole, 400mg Tablet 5020
Rangpur Nilphamari Saidour 100 Bed Hosp tal. Nilphamari Drugs and Chemicals ~ D&C0076 Amoxicillin,(125mg/smi) 100ml,ry Syrup 2950
Rangpur Nilphamari Saidour 100 Bed Hosp tal, Nilphamari Drugs and Chemicals  D&C0075 Amoxicillin 500mg,Copsule 20,000
Rangpur Nilphamari Saidour 100 Bed Hospital, Nilphamari Drugs and Chemicals ~ D&C0073 Antacid,650mg,Toblet 25,000
Rangpur Nilphamari Saidour 100 Bed Hospital, Nilphamari Drugs and Chemicals ~ D&C0052 Efovirenz, 400mg Tablet 2830
Rangpur Nilphamari Saidour 100 Bed Hospital, Nilphamari Drugs and Chemicals ~ D&C0051 Efcvirenz, 600mg Tablet 4,200
Rangpur Nilphomari Saiclour 100 Bed Hosptal, Nilphamari Drugs and Chemicals  D&C0057 \T/::‘T(‘" SMineral SRl (1 ESRTHIEf] 500
Rangpur Niphamari Saidour 100 Bed Hosptal, Nilphamari Drugs and Chemicals  D&C0042 Vitamin A, 100,0001L) Copsule 550,000
Rangpur Nilphamari Saidour 100 Bed Hosp tal, Nilphamari Drugs and Chemicals ~ D&C043 Vitamin A, 200,0001U Capsule 30,000

Showing 1 to 9 of 9 entries Previous Next

This form presents the current stock position of all the items. The report has the following

criteria:

1. Facility: By default, select your facility. Select a facility from the dropdown list.

2. Ledger: Select a ledger from the dropdown list.

3. Is Stock: By default, selected ZERO Stock. Select All or NON-ZERO or ZERO from the
dropdown list.

4. Date: Today’s date will auto-fill, change if required.

The table has the following columns:

Division: division Name

District: District Name

Facility: Facility Name

Product Group: Name of the Product Group
Product Code: Show the product code.
Products: Name of product

Quantity: Product stock quantity

Nou,kwneR

By clicking one of the command buttons on the right of the table, the user can print and
export a report in Excel and CSV format.
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e Select Product Lot Stock Report. After selecting you will see the following screen -
Product Lot Stock Report @

Facility Store Product
Saidpur 100 Bed Hospizal, Nilphe... Drugs and Chemicals - Al

Product Lot Stock Report I S Print || &) Exce H I

show 10 v entries Seaich:

Product Batch / Expiry Country of . Line Unit Price
o 5 Supplierflocal Agent _
Code Description Date Origin Director (BDT)

Total (BOT) Quantity
Saidpur 100 Bed Hospital, Nilphamari

Albendazole, 400mg Tablet

DRCO0GT MI6F 26-10-2026 PO No 20310 South Africa cne 0.000 0.000 5020
Amoxicillin{125mg/5mi) 100ml,Dry Syrup

D&CO076 EDC14 31-12-2025 EDCL 60.000  177.000.000 2950

Amoxicillin500mg Capsule

D&CD075 £Do12 31-12-2027 EDCL 12000 240,000.000 20,000

Antacid 650mgTablet

® This form presents the Current Product Lot Stock Position of all the items. The report has
the following criteria:
1. Facility: By default, select your facility. Select a facility from the dropdown list.
2. Ledger: Select a Ledger from the dropdown list.
3. Product: Select All or a product from the dropdown list.

e The table has the following columns:

Product Code: Show the product code.

Batch #: Shoe Show the product lot number.

Expiry Date: Show the product Expiry Date.

Ref No: Show the product Ref number.

Country of Origin: Show the country’s name.
Supplier/local Agent: Show the product supplier/local agent.
Line Director: Show the product line director’s name.
Unit Price (BDT): Product unit price (BDT)

Total (BDT): Product total (BDT) price.

10 Quantity: Product lot stock quantity

LWoONOUAEWNR

® By clicking one of the command buttons on the right of the table, the user can print and
export a report in Excel and CSV format.
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e Select Facility Dashboard, after selecting see the following screen -

Fa

cility Dashboard @

Facility Stock Dashboard
Wednesday, June 15, 2022, 7:33 AM

Facility ID
€001

Facility Name
CMSD, Dhaka

Division/District Facility Head

Upazilo/Area
Dhaka - Dhaka -
Dhaka Metropolitan

BALANCE OF MAJOR COMMODITIES

ACTIVITIES NOT UPDATED TO STOCK

Receive Invoice

0

Adjustment

Issue against Indent

District
Dhaka

18

TOTAL PRODUCTS

1

Issue Voucher Push

Facility Ledger Group
- CMSD, Dhaka v Tab/Antibiotic -
Expiry Report =
2 Wednesday, Jun 15, 2022,
07:25 AM

NON-ZERQ PRODUCTS oM LAST ACTIVITY

ISSUE TREND 6 MONTHS
ACTIVITIES COMPLETED THIS MONTH
Receive Invoice Issue against Indent Issue Voucher Push
Adjustment

Details about the Facility Dashboard are described in the earlier chapter.

12.3.4.

Receive Details Report

e Select Receive Details Report. After selecting you will see the following screen -

Receive Details Report @

Facility Level Facility
UHC - Saidpur 100 Bed Hospital, Nlpha...
Store Product
Drugs and Cheriicals - Al
Receive Details Report
show 10 v enlies
Donor/
Recelve | Recelve
Receive Invoice Contract#/ | Unit
From Date
Indenti

Saidpur 100 Bed Hospital, Nilphamar
Vitamin A, 100,0001U Capsule
REC- CMSD. §

. 18-04-2024 Pes.
WH-10001469/24-0003  Dhoka
REE EDCL 17-04-2024 Pes.
SUP-10001469/24-0002 .
Vitamin A, 200,0001U Capsule
REC- CMSD,

. 18-04-2024 Fes.
WH-10001469/24-0003  Dhaka

Showing 103 of 3 entries

Start Date
01/04/2024

Transaction Type

Al
Noof | Batch/
Cartons | Description
7517033
B3521
NNS

End Date
18/04/2024 &
l & Print | [® Excel H [ csv I
Search:
Suppl
Explry ndent | Country MRt S
Ref No » 5 local .
Date Quantity | of Origin Director
Agent
_ PONOOD839,
28-02-2026 © Canoda N/A NS
Date.20/03/2023
30-04-2025  ED-345679-2196 Bongladesh  ECL CBHC
PO.
30-04-2025 NO.50165440, Canoda NA UNICEF
Dt14/08/2023
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e This form presents the Receive Details report on all the items. The report has the following
criteria:

Nouhs~wnNe

Facility Level: By default, selected facility level ‘Facility’.

Facility: By default, select your facility. Select a facility from the dropdown list.
Start Date: The first day of the month will automatically change if required.
End Date: Today’s date will auto-fill, change if required.

Ledger: By default, selected Product Group DGHS.

Product: Select All or a product from the dropdown list.

Transaction Type: Select ALL or a transaction type from the dropdown list.

® The table has the following columns:

WoONOU R WM R
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Receive Invoice: Show the invoice number.

Receive Date: Show the receive invoice date.

Donor/ Contract#/ Indent#: Show the Donor/ Contract#/ Indent#:
Unit: show unit name

No of Cartons: Show number of cartons.

Batch #: Show the product lot number.

Expiry Date: Show the product Expiry Date.

Ref No: Show the product Ref number.

Indent Quantity: Show the product’s Indent quantity.

. Quantity: Product lot stock quantity.

. Country of Origin: show country name.

. Supplier/local Agent: show the supplier/ Local agent name.
. Line Director: Show the line director’s name.

. Unit Price (BDT): Product unit price (BDT).

. Total (BDT): Product total (BDT) price.

By clicking one of the command buttons on the right of the table, the user can print and

export a report in Excel and CSV format.
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® Select Issue Details Report. After selecting you will see the following screen -
Issue Details Report @ é
Facility Level Facility Start Date End Date
Warehouse CMSD, Dhaka 01/06/2022 -] 15/06/2022 -]
Ledger Product Transaction Type
Injectable Al Al
Issue Details Report Table | & Prin | | B Excel | | R cs |
Show 10 v entries Search:
ndentorfssue T Issue Issue setens Expiry . indent e Country Supplier/local Line
nesatonisste o Invoice Date £re Date S8 Quentty | REPEY I gl Agent Director
CMSD, Dhaka
Injectable
Remdesivir+Lyophilized Powder, 100mg+Powder INJECTION
100bed BumUnitat  ISS-PUSH CMSDIG-2201CB 8
amc; Dh“': - M'ZZ oon | 09062022 123 2024-06-30  feontract/OL/lat-1, 500 P;x‘m“’ s AMC
. Dhaka - ramm—— armaceuticals
100 bed BumUnitat | ISS-IND- — _— i
DMCH, Dhaka INJ/22-0001 s *
Abhoynagar Upazla CMSD/G-2201/ICB .
Health Complex, ENJJVZZ OE]DI 13-06-2022 123 2024-06-30 feontract/01/lot-1, 1 pix‘mcu il AMC
Jashore . Date:09.06.2022 rmacedticars
100bed BumUnitat | ISS-IND- Ehiss- 2018 B
oyt e vy | 00E202 123 2024-06-30 | fcontract0Llot-1, 2,000 1000 o atcae | AME
H, Dhaka 11/22-0001 fealn i harmaceuticals
Adamdighi Upazila e CMSD/G-2201/ICB 5
Health Complex, M'ZZ Om;z 13-06-2022 123 20240630 feontract/0Lflot 1, i P;m“’ e AMC
Bogura i Date:09.06.2022 Krmdceticals
Showina 1 1o 5 of § entries previos M nea v

e This form presents Issue Details report of all the items. The report has the following

criteria:

Nou,swnNe

The table has the following columns:
Indentor/Issue To: Show the Indentor/Issue to facility name.
Issue Invoice: Show the invoice number.
Issue Date: Show the invoice date.
Batch#: Show the product lot number.
Expiry Date: Show the product Expiry Date.
Ref No: Show the product Ref number.
Indent Quantity: Show the product’s Indent quantity.
Quantity: Product lot stock quantity.
Country of Origin: show country name.

LNV EWDNE

Facility Level: By default, selected facility level ‘Facility’.
Facility: By default, select your facility. Select a facility from the dropdown list.
Start Date: The first day of the month will automatically change if required.
End Date: Today’s date will auto-fill, change if required.
Store: By default, selected Store.

Product: Select All or a product from the dropdown list.
Transaction Type: Select ALL or a transaction type from the dropdown list.

10 Supplier/local Agent: show the supplier/ Local agent name.

11. Line Director: Show the line director’s name.

® By clicking one of the command buttons on the right of the table, the user can print and
export a report in Excel and CSV format.
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e Select Adjustment Details Report. After selecting you will see the following screen

Adjustment Details Report @

Facility Level Facility Start Date End Date

UHC v Saidpur 100 Ecd Hospital, Nipha... 01/04/2024 ] 18/04/2024 (-]
Adjustment Type Store Product
Al - Drugs and Chemicals - Al
Adjustment Details Report | & Print | I [X) Exce l l 1 CsV I
Show 10 v entries Search:
. Unit Suppli
To/ Involce Adjustment. Product Batch / Expiry Quantity Country
- Adjustment Invoice e S Ref No - Price Total (BDT) local
From t ype Code Description Date Adjusted of Origin
(BDT) Agent
Saidpur 100 Bed Hospital, Nilphamari
Drugs and Chemicals
Albendezole, 400mg Tablet
Saidpur
100 Beo ~ South
ADJ-10001469/24-0002  01-04-2024  Add to Stock D&CD061 ML6F 26-10-2026 PO No 20310 20 0.000 0.000 S
Hospital, Africa
Nilphamari
Amoxicillin,(125mg/5ml) 100ml,Dry Syrup
Saidpur
100 Bea Deduct from -
& ADJ-10001469/24-0003 01 04 2024  _ D&C0076 £D014 31-12 2025 27,050 60.000  1,623,000.000 EDCL
Hospital, Stock
Nilphamari
Amoxicillin 500mg,Capsule
Saidpur
100 Bec -
Hospial, ADJ-10001469/24-0002  01-04-2024  Add to Stock D&CD075 £D012 31-12-2027 ] 12,000 0.000 EDCL
fospital,
Nilphamari

Anlacid 650mgTablel

cccccccc

This form presents an Adjustment Details report on all the items. The report has the
following criteria:

Facility Level: By default, selected facility level DGHS Facility.

Facility: By default, select your facility. Select a facility from the dropdown list.

Start Date: The first day of the month will automatically change if required.

End Date: Today’s date will auto-fill, change if required.

Adjustment Type: Select ALL or an adjustment type from the dropdown list.

Store: By default, selected a Store.

Product: Select All or a product from the dropdown list.

NoukwnNe

The table has the following columns:
To/From: Show to/ from facility name.
Adjustment Invoice: Show adjustment invoice number.
Invoice Date: Show invoice date.
Adjustment Type: Show adjustment type.
Product Code: Show product Code.
Batch#: Show the product Batch number.
Expiry Date: Show product Expiry Date.
Ref No: Show product Donor Ref number.
Quantity Adjusted: Show product adjusted quantity.
. Unit Price (BDT): show Product unit price (BDT).
. Total (BDT): show Product total (BDT).
. Country of Origin: show country name.
. Supplier/local Agent: show the supplier/ Local agent name.
. Line Director: Show the line director’s name.

LNV AEWNR
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By clicking one of the command buttons on the right of the table, the user can print and
export a report in Excel and CSV format.

Select Inventory Control Register (ICR). After selecting you will see the following screen -

Inventory Control Register (ICR) @
Start Date End Date Facility Store
01/02/2024 i) 18/04/2024 =] Saidpur 100 Bed Hospital, Nilpha.. Drugs and Chemicals
Product Ref. No Line Director
All v All » All
Inventory Control Register (ICR) | & Print || [3) Excel H 1 CsV. I
Search:
Supplier;
Product Invoice Origin/ Batch/ Expiry Country ppller/ Line
- Invoice No Receive Issue Balance o Ref No = local =
Code Date Destination Description Date of Origin Director
Agent
Albendozole, 400mg Tablet
Saidour 100 South
ou
D&C0061 01/03/2024  Bed Hospital, ADJ-10001469/24-0001 5,000 o 5000 ML6F 26/10/2025 PO No 20310 Afri cDC
‘rica
Nilpharmari
Saidour 100 South
outh
D&C0061 01/04/2024  Bed Hospital, ADJ-10001469/24-0002 20 o 5020 ML6F 26/10/2026 PO No 20310 Afficd cDC
Nilphamari
Amoxicilin.(125mgi5ml) 100ml.Dry Syrup
REC-
D&CV0/6 05/03/2024  EDCL o S— 30.000 0 30000 ELOL4 311122025 EDCL
SUP-10001469/24-0001
Saidour 100
D&C0076 01/04/2024  Bed Hospital, ALJ-10001469/24-0003 0 27.050 2950 ECO14 31/12/2025 EDCL
Nilphamari
Amoxicillin500mg.Capsule
- REC- - -
D&C0075 05/03/2024  EDCL . 9 20,000 o 20000 ECO12 31/12/2027 EDCL
SUP-10001469/24-0001
Saidour 100
D&C0075 01/04/2024  Bed Hospital, ADJ-10001469/24-0002 0 o 20000 ECO12 31/12/2027 EDCL
Nilphamari
Antacid 650mg.Tablet

This form presents an Inventory Control Register (ICR) report of all the items. The report
has the following criteria:

Start Date: The first day of the month will automatically change if required.
End Date: Today’s date will auto-fill, change if required.

Facility: By default, select your facility. Select a facility from the dropdown list.
Store: By default, selected a Store.

Product: Select All or a product from the dropdown list.

The table has the following columns:

Invoice Date: Show invoice date.

Origin/Destination: Show Origin/Destination.

Invoice: Show invoice number.

Receive: Show product receive Quantity.

Issue: Show product Issue Quantity

Balance: Show product Balance.

Batch#: Show product batch number.

Expiry Date: Show product Expiry Date.

Ref no: Show product Ref number.

10 Observations: Show Observations.

11. Country of Origin: show country name.

12. Supplier/local Agent: show the supplier/ Local agent name.

uhwN PR
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13. Line Director: Show the line director’s name.

14. Signature): show signature.

By clicking one of the command buttons on the right of the table, the user can print and
export a report in Excel and CSV format.

Select Inventory Control Register Unusable (ICR). After selecting you will see the following
screen -

Inventory Control Register Unusable(ICR) @
Division District Facility Store
Rangour v Nilphamari Saidpur 100 Bed Hospital, Nilpha.. Drugs and Chemicals
Product Start Date End Date Ref. No
All v 01/04/2024 : ] 18/04/2024 ] All
Line Director
Al
Inventory Control Register - Unusable (ICR) I B Pr | I I [ I
Scarch:
; ; Country  Supplier/
nvoice Origin/ Batch/ Expiry Line
Invoice No Receive Issue Balance Ref No Observations of local
Date Destination Description Date N Director
Origin Agent
Saidpur 100 Bed Hospital, Nilphamari
Efavirenz, 400mg Tablet
Saidpur 100 M/SSS
: GD-2020-21/10/  Drugs and Transfer to 9
18/04/2024  Eed Hospital, /ADJ-10001469/24-0005 50 0 5C  FEA30A 30/04/2024 I Scientific
it Chemicals Unusakle
Nilphamari Corooratic

This form presents Inventory Control Register Unusable (ICR) report of all the items. The
report has the following criteria:

Division: By default, selected All. Select a division from the dropdown list.

District: By default, All selected. Select a district from the dropdown list.

Start Date: The first day of the month will automatically change if required.

End Date: Today’s date will auto-fill, change if required.

Facility: By default, select your facility. Select a facility from the dropdown list.

Store: By default, selected a Store.

Product: Select All or a product from the dropdown list.

Nou,swnNe

The table has the following columns:
Invoice Date: Show invoice date.
Origin/Destination: Show Origin/Destination.
Invoice: Show invoice number.
Receive: Show product receive Quantity.
Issue: Show product Issue Quantity
Balance: Show product Balance.
Batch#: Show product batch number.
Expiry Date: Show product Expiry Date.
Ref no: Show product Ref number.
. Observations: Show Observations.
. Country of Origin: show country name.
. Supplier/local Agent: show the supplier/ Local agent name.
. Line Director: Show the line director’s name.

LN EWDNR
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14. Signature): show signature.

By clicking one of the command buttons on the right of the table, the user can print and
export a report in Excel and CSV format.

Select Dispense Details Report. After selecting you will see the following screen -

Dispense Report @
Facility Start Date End Date Recipient Group
Saidpur 100 Bed Hospital, Nilpha... = 01/04/2024 ] 18/04/2024 ] Al
Recipient Product Group Product
Al v Al v Al
T o] [2=][a=]
Show 10 v entries Search:
Recipient Di ¢ Batct Expi itit)
Facility loed Recipient S Product teh/ P Donor Refit e,
Date Description Date Dispensed
Drugs and Chemicals
Saidpur 100 Bed Hospital, Vitamin A, 100,000
Outdoor oPD 17-04-2024 B3521 30-04-2025  ED-345679-2196 50
Nilphamari Capsule
Showing 1o 1 of 1 entries Previous Next

This form presents Dispense Details report of all the items. The report has the following
criteria:

Facility: By default, select your facility. Select a facility from the dropdown list.

Start Date: The first day of the month will automatically change if required.

End Date: Today’s date will auto-fill, change if required.

Recipient Group: By default, Selected All, select a Recipient Group.

Recipient: By default, Selected All, select a Recipient.

Product Group: By default, select a Product Group.

Product: By default, Selected All or Select a product from dropdown list.

NouswWwNE

The table has the following columns:
Facility

Recipient Group

Recipient

Dispense Date

Product

Batch / Description

Expiry Date

Donor Ref#

. Quantity Dispensed

By clicking one of the command buttons on the right of the table, the user can print and
export a report in Excel and CSV format.

CINPUPWNPE
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e Select Going to Expire Lots of Report. After selecting you will see the following screen

Going to Expire Lots Report @

Facllity Level Facllity Store Product
UHC v Saidpur 100 Bed Hospital, Nipha... v Drugs and Chenicals v Al

Start Date End Date
18/04/2024 ] 18/07/2024 =]

Going to Expire Lots Report I = Print || (%) Exce H I

: Country Supplier/ . Unit

Product Batch/ Expiry inc

Division District Fadility Product s Ref No of local _ Quantity Price
Code Description Date Director

origin Agent (BDT)

Drugs and Chemicals

Saidpur )
Efavirenz, Misss
100 Bed . GL-2020-21/10/ . .
Rangpur Nilphamari Hospital, D&CO052 400mg FEA30A 30-04-2024 IcT India Scientific 1B-L&ASP 2830 16950  4/.996.79/
Rt Tablat Corporation
Nilphamari

Showing 170 1 of 1 entries Previous Next

e This form presents Going to Expire Lots of Report of all the items. The report has the
following criteria:

Facility Level: By default, selected facility level DGHS Facility.

Facility: By default, select your facility. Select a facility from the dropdown list.

Store: By default, selected a Store.

Product: Select All or a product from the dropdown list.

Start Date: The first day of the month will automatically change if required.

End Date: Today’s date will auto-fill, change if required.

oA WNE

e The table has the following columns:

Division: Show facility division name.

District: Show Facility district name.

Product Code: Show product Code.

Batch#: Show the product batch number.
Expiry Date: Show product Expiry Date.

Ref no: Show product Ref number.

Country of Origin: show country name.
Supplier/local Agent: show the supplier/ Local agent name.
. Line Director: Show the line director’s name.
10. Quantity: Show product quantity.

11. Unit Price (BDT): show Product unit price (BDT).
12. Total (BDT): show Product total (BDT).

LoNOULAEWNR

e By clicking one of the command buttons on the right of the table, the user can print and
export a report in Excel and CSV format.
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e Select Physical Inventory Details Report, after selecting you will see the following screen-
Physical Inventory Details Report @

Facility Start Date End Date Store
Saidpur 100 Bed Hospital, Nilpha...  ~ 01/04/2024 ::] 18/04/2024 (=] Drugs and Chemicals
Product

Al

[@ee [[@ev ]

Physical Inventory Details Report I 2

Show 10 v entries Search:
Physical Physical
Product Start End Stock i Adjustment  Countryof  Supplier/local Line Y
Group Frdict Date Date Quantity Quantty Quantity  Origin Agent Director Quanthty
(Usable] (Unusable)

Saidpur 100 Bed Hospital, Nilphamari

Drugs and Albandazale. 400mg

01-04-2024  01-04-2024 5000 5020 20 South Africa coc 0
Chemicals  Tablet
Drugs and Amoxicillin,(:25mg/5mi) _
0104 2024 0104 2024 30,000 2,950 27,050 EDCL 0
Chemicals 100ml,Dry Syrap
Drugs and ,
Amoxicillin500mg,Capsue  01-04-2024 01-04-2024 20,000 20,000 ] EDCL 0
Chemicals :
Drugs and _ . . .
Antacid 650mg Tablet 01-04-2024  01-04-2024 25,000 25000 0 =L 0
Chemicals
Drugs and R MIS S Scientific
Efavirenz, 400mg Tablet 01-04-2024 01-04-2024 3,000 2,380 -120  India TB-LRASP 0
Chemicals Corporation
Drugs and M/S S.S Scientific
Elaviiene, 600mg Tablel 01-04-2024 01-04-2024 4,000 4,200 200 India N TB-LAASP 0
Chemicals Corporation
Drugsand  Vitamin A, 100,000 B :
fge an /tamin 01-04-2024  01-04-2024 499,750 500,000 250 Bangladesh  EDCL CBHC 0
Chemicals  Capsule

Showing 1t0 7 of 7 entries Previous Nex:

e This form presents Dispense Report of all the items. The report has the following criteria:
1. Facility: By default, select your facility. Select a facility from the dropdown list.

Start Date: The first day of the month will automatically change if required.

End Date: Today’s date will auto-fill, change if required.

Store: By default, selected a Store.

Product: Select All or a product from the dropdown list.

e wnN

e The table has the following columns:

Product Group: show product group name.

Product: show product name

Start Date: Show Start Date.

End Date: Show End Date.

Stock Quantity: Show Stock Quantity.

Physical Quantity (Usable): Show physical Quantity.
Adjusted Quantity: Show Adjusted Quantity.

Country of Origin: show country name.

Supplier/local Agent: show the supplier/ Local agent name.
10 Line Director: Show the line director’s name.

11. Physical Quantity (Unusable): Show physical Quantity.

WooNOU R WM R

® By clicking one of the command buttons on the right of the table, the user can print, export
a report in Excel and CSV format.
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NB. Distribution Plan report visible for Warehouse. Not Health Facility.

Select Distribution Plan Report. After selecting you will see the following screen -
Distribution Plan Report @

Division District Facility Level Facility
Dhaka - Dhaka v Warehouse - CMSD, Dhaka

Start Plan Date End Plan Date Ledger Product
01/06/2022 ::] 19/06/2022 ] Tab/Antibiotic A Vitamin A, 100,000 U CAPSULE,

Ad Hoc Distribution Plan Table Data | | | | | |

Show 10 w entries Search:

Facility Product Name Planned Issue Quantity

Showing 0 to 0 of 0 entries Previous Next

This form presents Distribution Plan Report. The report has the following criteria:
Division: By default, selected All. Select a division from the dropdown list.
District: By default, All selected. Select a district from the dropdown list.
Facility Level: By default, selected facility level All.

Facility: By default, select your facility. Select a facility from the dropdown list.
Start Date: The first day of the month will automatically change if required.
End Date: Today’s date will auto-fill, change if required.

Store: By default, selected Store DGHS.

Product: Select All or a product from the dropdown list.

NV AWM

The table has the following columns:

1. Facility: Name of the facilities where products need to be issued

2. Product name: Name of the products which products to be issued.

3. Planned Issue Quantity: Plan the quantity of the products which products to be issued.

By clicking one of the command buttons on the right of the table, the user can print and
export a report in Excel and CSV format.
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e Select Procurement Package Details Report, after selecting you will see the following
screen-

Procurement Package Details Report @

Show 10 v entries Search:

Showing 1 t0 2 of 2 entries Previous Next

Facllity Level Facllity Start Date End Date
UHC v Saidpur 100 Bed Hospital, Nipha..  ~ 01/04/2024 i} 18/04/2024 i}

Procurement Type
Goorls

Procurement Package Details Report | & Print || ) Excel H ) csv I

Name of Package Package Name Start Date Description Quantity Budgeted Unit Price (BDT) Total (BDT)

G-2024-1 18-04-2024 Vitamin A, 100,000 Capsule 20,000,000 5.000 100,000,000.000

G-2024-1 18-04-2024 Vitamin A, 200,000 Capsule 18,000,000 7.000 126,000,000.000

e This form presents the Procurement Package Details Report. The report has the following
criteria:

1.

A wWwN

Facility Level: By default, select your facility level. Select a facility from the dropdown
list.

Facility: By default, select your facility. Select a facility from the dropdown list.

Start Date: The first day of the month will automatically change if required.

End Date: Today’s date will auto-fill, change if required.

Procurement Type: By default, selected a procurement type of Goods.

e The table has the following columns:

Nowuhkwne

Name of Package: Showing the Package Number.

Package Name: Showing the Package Name.

Start Date: Showing the Package start date.

Description: Showing the Package items description.

Quantity: Showing the Package items quantity.

Budgeted Unit Price (BDT): Showing the Package items unit price.
Total (BDT): Showing the Package items Total value.

® By clicking one of the command buttons on the right of the table, the user can print and
export a report in Excel and CSV format.

Page 81 of 92



DGHS Comprehensive eLMIS User Guide

e Select Procurement Package Summary Report, after selecting you will see the following
screen-

Procurement Package Summary Report @

Facility Name Start Date End Date
Saidpur 100 Bed Hospital, Nilpha... 01/01/2024 & 18/04/2024 &

Procurement Package Summary Report I 3 Print |l Ex I I I

Show 10 v entries Search:
al
Packageit Package Name Procurement Method Funding Source
ar

Saidpur 100 Bed Hospital, Nilphamari

Procurement of
G-2024-1 5 2023-24 Goods Direct Procurement (GOB/IDA/DP)-DP  GOB-Rev 18-04-2024 25,000
medecine

Showing 1to 1 of 1 entries Previous Next

e This form presents the Procurement Package Details Report. The report has the following
criteria:
1. Facility: By default, select your facility. Select a facility from the dropdown list.
2. Start Date: The first day of the month will automatically change if required.
3. End Date: Today’s date will auto-fill, change if required.

e The table has the following columns:

Package#: Showing the Package Number.

Package Name: Showing the Package Name.

Financial Year: Showing financial year of the Package.

Procurement Type: Showing procurement type of the Package.
Procurement Method: Showing procurement method of the Package.
Funding Source: Showing funding source of the Package.

Start Date: Showing the Package start date.

Package Status: Showing the Package status.

Estimated Cost: Showing the Package estimated cost.

WO NOU WM R

® By clicking one of the command buttons on the right of the table, the user can print and
export a report in Excel and CSV format.
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e Select Contracts Details Report, after selecting you will see the following screen-

Contracts Details Reports @

Facility Level Facility Name Start Date End Date
UHC v Saidpur 100 Bed Hospital, Nilpha...  ~ 01/04/2024 =1 18/04/2024 [}

Procurement Type
Goods

Contracts Details Report | -] I | X I I I
Show 10 v entries Search

G-2024-1  Goods

G-2024-1  Goods

Showing 1 to 2 of 2 entries Previous Next

Contract Delivery

Nameof  Nature of Package Estimated unit Contract
Method Description ~ Suppller Quantity . Total (BDT) Refference Schedule
Package  Procurement Nam Cost Price Date N e
0 oys)

Direct
Procuren urem:
(GOB/IDA/  of medecine
DP}-DP

Vitamin A,
100,0001U EDCL 25,000 20,000,000 5000 100,000,000000 18-04-2024  G-2024-1/120 90
Capsule

Direct
Procurer e
(GOB/DA/  of medecine
DP)-DP

Vilamin A,
200,0001U EDCL 25,000 18,000,000 7.000  126000,000000 18-04-2024  G-2024-1/120 90
Capsule

e This form presents Contracts Details Report. The report has the following criteria:

1.

e wN

Facility Level: By default, select your facility level. Select a facility from the dropdown
list.

Facility: By default, select your facility. Select a facility from the dropdown list.

Start Date: The first day of the month will automatically change if required.

End Date: Today’s date will auto-fill, change if required.

Procurement Type: By default, selected a procurement type of Goods.

e The table has the following columns:

LNV AEWNR
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Name of Package: Showing the Package Name.

Nature of Procurement: Showing the nature of procurement.
Method: Showing the procurement method.

Package Name: Showing the Package name.

Description: Showing the Package.

Supplier: Showing the Package contract supplier name.
Estimated Cost: Showing the Package estimated cost.
Quantity: Showing the package contract item’s quantity.
Unit Price: Showing the package contract item’s unit price.

. Total (BDT): Showing the package contract’s items Total value.

. Contract Date: Showing the package contract date.

. Contract Reference No: Showing the package contract reference.

. Delivery Schedule (Days): Showing the package contract item delivery schedule.
. Status: Showing the package status.

. Payment: Showing the package contract payment status.

. Remarks: Showing the package contract remarks.

By clicking one of the command buttons on the right of the table, the user can print and
export a report in Excel and CSV format.
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e Select Contract Summary Report, after selecting you will see the following screen-

Facility Name

Saidpur 100 Bzd Hospital, Nilpha..  ~

Contracts Summary Report @

Payment Status
Al

Start Date
01/01/2024

]

End Date
18/04/2024

Contracts Summary Report ‘ & Print

Show 10 v entries

Package Supplier Contract
J Total Cost Refference
Name Name Date

Method

Saidpur 100 Bed Hospilal, Nilphamari

G-2024-1 Goods CUTEmENOl pper 226,000,000000  18-04-2024  G-2024-1/120 20 Not Paid
(GOB/IDA/DP) d

- medecne

DP

Showing 1 to 1 of 1 entries Previous

e This form presents the Procurement Package Details Report. The report has the following

criteria:
1. Facility Name: By default, select your facility. Select a facility from the dropdown list.
2. Payment Status: By default, selected All. Select Payment status from dropdown list.
3. Start Date: The first day of the month will automatically change if required.

4. End Date: Today’s date will auto-fill, change if required.

The table has the following columns:

Package: Showing the Package Number.

Nature of Procurement: Showing the nature of procurement.
Method: Showing the procurement method.

Package Name: Showing the Package name.

Supplier: Showing the Package contract supplier name.

Total Cost: Showing the Package contract total cost.

Contract Date: Showing the package contract date.

Contract Reference No: Showing the package contract reference.
Delivery Schedule (Days): Showing the package contract item delivery schedule.
10 Status: Showing the package status.

11. Payment: Showing the package contract payment status.

12. Remarks: Showing the package contract remarks.

LNV AEWDNR

By clicking one of the command buttons on the right of the table, the user can print and

export a report in Excel and CSV format.
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e Select Provisional Receiving Register Report. After selecting you will see the following
screen -

Provisional Receiving Register Report @

Division District Facility Product Group
Rangpur - Nilphamari v Saidpur 100 Bed Hospitel, Nilpha.. = All

Product Name Start Date End Date Supplier

Al v 01/04/2024 & 18/01/2024 1} Al

Source of Fund
All

Provisional Receiving Register Report I 3 I I ) I I _ ‘

Search:

Provisional Cumulative Total Retumn

Approved Disapproved Batch /
Invoice Date Invoice No Received Quantity PRIY Received Gl to gid Expiry Date Ref No
Quantity Quantity Description
Quantity Received Quantity supplier

Saidpur 100 Bed Hospital, Nilphamari

Vitamin A, 100,0001U Ccpsule
REC-SUP- o

16/04/2024 500,000 500,000 500,000 500,000 o] 0 B3521 30/04/2025 ED-345679-2196
PR0O-10001469/24-0002

Total 500,000 500,000 0 0

Vitamin A, 200,000IU Cepsule
REC-SUP-

16/04/2024 400,000 400,000 0 ) 400,000 0 B3522 30/04/2026 ED-345679-2196
PRO-10001469/24-0002

Total 400,000 0 400,000 o

e This form presents Provisional Receiving Register Report. The report has the following
criteria:

Division: By default, selected All. Select a division from the dropdown list.

District: By default, All selected. Select a district from the dropdown list.

Facility: By default, select your facility. Select a facility from the dropdown list.

Product Group: By default, selected Product Group DGHS.

Product: Select All or a product from the dropdown list.

Start Date: The first day of the month will automatically change if required.

End Date: Today’s date will auto-fill, change if required.

Supplier: Select All or a Supplier

Source of Fund: Select All or a source of fund.

LNV EWNER

e The table has the following columns:
Invoice Date

Invoice No

Provisional Received Quantity
Cumulative Quantity Received
Approved Quantity

Total Received Quantity
Disapproved Quantity

Return to supplier.

. Batch/ Description

10. Expiry Date

11. Ref No

O N E WM R
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12.3.18. Provisional Receive (Waiting for Survey)
e Select Provisional Receive report. After selecting you will see the screen below.

Provisional Receive (Waiting for Survey) & é
Supplier Name Start Receive Date End Receive Date
Al v 01/06/2022 ;] 20/06/2022 ;]
Provisional Receive (Waiting for Survey) | &= Print | | %] Excel | | 3 csv |
Show 10 v entries Search:
i o . o Receive e | =t Expiry ; Unit Price ot O
upplier ontrac eceive Invoice e i e =iy Quantity e otal (BDT)
CMSD, Dhaka

Abacavir+Lamivudine, 600mg+300mg TABLET

AR CMSD/G-2205/ICBcontract  REC-SUP-PRO- Ty S i -
01/lot-5 €001/22-0009 o . . - )

Automated Blood Grouping Reagent SOLUTIGN

ey CMSD/G-2205/ICB/contract REC-SUP-PRO- s iy 600 Seean B
017105 €001/22-0009 bl © i - i

Calcium+Vitamin D3, 500mg+ 200 IU TABLET

Essential Drugs Company CMSD/G-2203/1CB/contract REC-SUP-PRO-

Limited Lot Co01122.0005 12-06-2022  PCS. 1 30-06-2023 | 25,000,000 2503 62575000000
Essentiol Drugs Compony | CMSD/G-2203/ICBlcontract  REC-SUP-PRO- e e | e | . -
Limited 101/lot-1 C001/22-0005 o . o o - :

e This form presents a Provisional Receive (Waiting for Survey) Report. The report has the
following criteria:
1. Supplier: Select All or select a supplier from dropdown list
2. Start Date: The first day of the month will automatically change if required.
3. End Date: Today’s date will auto-fill, change if required.

e The table has the following columns:
Supplier
Contract#
Receive Invoice
Receive Date
Unit

Lot No

Expiry Date
Quantity

. Unit Price (BDT)
10. Total (BDT))

WooNOU AWM R

e By clicking one of the command buttons on the right of the table, the user can print and
export a report in Excel and CSV format.

Page 86 of 92



DGHS Comprehensive eLMIS User Guide

e Select Provisional Receive Summary by Contract. After selecting you will see the following

screen —

Provisional Receive Summary by Contract @

Division District
All v All

Product Name Start Date

Al v 01/04/2024 &

Provisional Receive Summary by Contract

Contract Contract
Contract No Supplier .
Date Quantity
Faility: Saldpur 100 Bed Hospital, Nilphamari
Product: Vitamin A, 100,0001U Capsule
18/04/2024 6-2024-1/120 EDCL 20,000,000
Product: Vitamin A, 200,0001L Capsule
18/04/2024

G-2024-1/120 EDCL 18.000.000

Facility
Saidpur 100 EBed Hospital, Nilpka

End Date
18/04/2024

Provisional
Received
Quantity

20,000,000

18,000,000

Product Group
Al

Supplier

[Brm |[Bew | [Bew |

Search:

Approved Receive
Quantity Quantity

Disopproved Return to
Quantity

e This form presents a Provisional Receive Summary by Contract report. The report has the

following criteria:

NV AWM R

Supplier: Select All or a Supplier

The table has the following columns:
Contract Date

Contract No

Supplier

Contract Quantity

Provisional Received Quantity
Approved Quantity

Receive Quantity

Disapproved Quantity

Return to supplier.

LNk WN R

Division: By default, selected All. Select a division from the dropdown list.
District: By default, All selected. Select a district from the dropdown list.
Facility: By default, select your facility. Select a facility from the dropdown list.
Product Group: By default, selected Product Group DGHS.

Product Name: Select All or a product from dropdown list.

Start Date: The first day of the month will automatically change if required.
End Date: Today’s date will auto-fill, change if required.

By clicking one of the command buttons on the right of the table, the user can print and

export a report in Excel and CSV format.
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e Select Indents waiting for Issue Report. After selecting you will see the following screen -

Indents waiting for Issue @

Indents waiting for issue

Show 10 v enlries

Division Name District Name Facility Name

Barishal Dhaka CMSD. Dhaka
Barishal Dhaka CMSD, Dhaka
Buaiishal Dhaka CMSD, Dhaka
Barishal Dhaka CMSD, Dhaka
Barishal Dhaka CMSD, Dhaka
Chattagram Dhaka CMSD, Dhaka
Dhaka Dhaka CMSD, Dhaka
Dhaka Dhaka CMSD, Dhaka
Dhaka Dhaka CMSD. Dhaka
Dhaka Dhaka CMSD, Dhaka

Showing 1 L0 10 of 19 enliies

Indent No Indent Date Indent To

IND-10001991/24-0002 11/03/2024 Muladi Upazila Health Complex
IND-10002005/24-0004 10/03/2024 Cherfession Upazile Health Complex
IND-10002005/24-0005 10/03/2024 Charfession Upazile Health Complex
IND-10002005/24-0007 10/03/2024 Charfession Upazilo Health Complex
IND-10002005/24-0008 31/03/2024 Cherfession Upazile Health Complex
IND-10000951/24-0001 02/03/2024 Feni (sadar) Upazila Health Office
IND-10000160/15-0001 02/03/2015 Gopalganj Civil Surgeon Office
IND-10000160/15-0003 231122015 Gopalganj Civil Surgeon Dffice
IND-10000160/15-0004 3003/2015 Gopalganj Civil Surgeon Office
IND-10000160/15-0005 15/12/2015 Gopalgani Civil Surgeon Office

Pravious 2 Next

e This form presents Indents waiting for Issue Report. The table has the following columns:

Division Name
District Name
Facility Name
Indent No
Indent Date

. Indent To

I

e By clicking one of the command buttons on the right of the table, the user can print and
export a report in Excel and CSV format.

e Select Slow Moving Items Report. After selecting you will see the following screen -

Slow Moving Items @

Slow Moving Items

Item Code Product Name Unit

q

Not Moving (Days)

Last Receive Last Issue Date

No data available in table

e This form presents Slow Moving Items Report. The table has the following columns:

Iltem Code
Product Name
Unit

Last Receive

Last Issue Date
Not Moving (Days)

ok wNE

e By clicking one of the command buttons on the right of the table, the user can print and
export a report in Excel and CSV format.
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e Select Gate Pass View Report. After selecting you will see the screen below.

Gate Pass View @

Facility Name Gate Pass Date
Al 20/06/2022 (]
Gote Pass view Table [Gom | [@o= | [2o ]
Show 10 v entries Search:
Gate Pass Gate Pass Vehicle
Issued to Facility Issue Invoice# Driver Name Received By Cartons
Date No# Number
Adamdighi Upozia Health Complex, 0 GP- 155-PUSH-IN}/22-0002, ISS-PUSH- Mahbubur DHK.12035 Mohbubur .
Bogura R C001/22-0005 IN}/22-0004 Rahman 2 Rahman
Showing 1to 1 of 1 entries Previous - Next

e This form presents the Facility Contact Report. The report has the following criteria:

1.

Facility Name: By default, selected facility Name.

e The table has the following columns:

1.

O N R WN

Issued to Facility
Gate Pass Date
Gate Pass No#
Issue Invoice#
Driver Name
Vehicle Number
Received By
Cartons

e By clicking one of the command buttons on the right of the table, the user can print and
export a report in Excel and CSV format.
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12.3.23. Facility Contact Report

e Select Facility Contact Report. After selecting you will see the screen below.

Facility Contact Report @ é

Division District Facility Type

Al LY A

Facllity Contact Report | & Print | | e | | ey |

Show 10 ~ entries Search:
Facility

Division ©  Distrct |+ Facility Name Facllity Type Facility Head Storekeeper

sorshal | Bar Looo1es | Amtcli Upazila Health Complex,  Upazila Health - Dr. Shanikar Proshad Adrikary, Upazila Health & Farily

arisha arguna Barguna Complex Planning Officer (UH&FPOJ, 01716755822

Borishal  Barguna | 10001934  Kukua 10 bed Hospital, Barguna 10 bed hospital

Borishal  Barguna | 10001935  Taltali 20 bed Hospital, Barguna 20 bed Hospital

Sortenat B Lo0o193y | 2Mna Upazila Heaith Complex,  Upazia Heaith Dr. Md Manirujjaman, Upazila Health & Family Planning Officer  Md. A. Khaleque, Store Keeper,
Gl L Barguna Complex (UHEFPO), 01716474635 01912815593

St | 8 Looo104; | Boround (sader) Upoila Health  Upazila Leve Dr. Md. Abdus Salam, Upazila Health & Family Planning Officer  Md. Aminur Rahman, Store Keeper,
e g Office, Barguna Office (UHEFPO), 01712501392 01716868053
o el B T Barguna Civil Surgeon Office, District Level D MarGE s O 100007RE Md. Aminur Rahman,
arishal arguna i o r. Maria Hasan, Civil Surgeon, B
N Looo1043 | Berauno Distict Hospital District Hosoitl | o Ml Sehas Udlin, Sunsintendent, 01711076416 M. Jasim Uddin, Store Keeper,
arishel arquna Bt istrict Hospita . Md. Sohrab Uddin, Superintendent, b, i
i 5 Lo01oqs | et08i Upoeila Health Complex,  Upazia Heaith Dr. Tan Maung, Upazila Heaith & Family Planning Officer Badrul Amin Badol, Store Keeper,
arisha argLa Barguna Complex (UH&FPO), 01710620808 01718925165
et | B Looo10y | Petharahoto Upazia Heolth Upazila Health  Dr. Muhommad Abul Fatha, Upazila Health & Farmily Planning
arishel AN Complex, Barguna Complex Officer (UH&FPO), 01715289095
Sorienat sorenal | 1000194 | 1hara Upozila Health Upazila Health Dr. Md. Baktheir Al Mamun, Upazila Health & Family Planning Md Shah Alam, Store Keeper,
Ak ansh Complex. Barishal Complex Officer (UH&FPO), 0171067995 01939159357
Showing 1 to 10 of 839 entries Previous 2 3 4 5 . 84 Next

e This form presents the Facility Contact Report. The report has the following criteria:
1. Division: By default, selected All. Select a division from the dropdown list.
2. District: By default, All selected. Select a district from the dropdown list.
3. Facility Type: By default, selected facility Type.

e The table has the following columns:
1. Division

District

Facility Id

Facility Name

Facility Type

Facility Head

Storekeeper

NouswnN

® By clicking one of the command buttons on the right of the table, the user can print and
export a report in Excel and CSV format.
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e Select Product Lot Stock Report by Product Group. After selecting you will see the following

screen —
Product Lot Stock Report by Product Group @

Facllity Product Group Product Ref. No
Saidpur 100 Bed Hospitcl, Nilpha... Al v Al v Al
Line Director

Product Lot Stock by Product Group I = i ‘ [ - I I I

Show 10 v entrics Search:
Unit
Product Recelve Batch / Explry Country Line
Ledger Product Name . Ref. No . X Supplier Quantity Urit Price
Code Date Description Date of Origin Director
(BOT)
Saidpur 100 Bed Hospital, Nilphamari
Drugs
il Albendazole, 400mg ~ South
and D&CO061 ML6F PO No 20310 26-1C-2026 coc 502C Pcs. 0.000
Tablet Africa
Chemicals
Drugs
Amosicillin,(125mg/6mi)
and D&C0076 sl = 05-03-2024 EDO14 31-12-2025 EDCL 295C Botle 60.000
. 100ml,Dry Syrup
Chemicals
Drugs
and D&C0075 Amoxicillin 500mg.Capsule  05-03-2024  ED012 31-12-2027 EDCL 2000C  Pcs. 12.000
Chemicals

e This form presents the Product Lot Stock Report by Product Group report. The report has
the following criteria:

Facility: By default, select your facility. Select a facility from the dropdown list.

Product Group: By default, selected Product Group DGHS.

Product: Select All or a product from the dropdown list.

Ref. No: Select All or a Ref. No from the dropdown list.

Line director: Select All or a line director.

AR o

e The table has the following columns:
Ledger
Product Code
Product Name
Receive Date
Batch /Description
Ref. No
Expiry Date
Country of Origin
Line Director
. Supplier
. Quantity
. Unit
. Unit Price (BDT)
. Total (BDT)
15. Remarks
® By clicking one of the command buttons on the right of the table, the user can print and
export a report in Excel and CSV format.
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12.3.25. Product Stock Balance with Last Received Date

e Select Product Stock Balance with Last Received Date. After selecting you will see the

following screen —
Product Stock Balance With Last Received Date @

Division District Facllity Store
Rangour v Nilphamari v Saidpur 100 Bed Hospital, Nipha..  + Drugs and Chemicals
Product IsStock
All v NON ZERO
Product Stock Balance With Last Received Date I B Print | | [8) Excel | l ) csv I
Show 10 v entries Search:
Facility Product Group Product Code Products Stock Quantity Date of Last Received
Said| 100 Bed Hospital,
alcpur Ty Bed Hospla Drugs and Chemicols DACDOEL Albendazole, 400mg Tablet 5020
Nilpkarrari
Saidpur 100 Bed Hospital, o s -
Nilpharari Drugs and Chemicals D&C0076 Amoxicillin,(125mg/5ml) 100ml,Dry Syrup 2550 05-03-2024
Saidpur 100 Bed Hospital,
Drugs and Chemicals D&C0075 Amoxicillin,500mg,Capsule 20,000 05-03-2024
Nilptarrari
Saidpur 100 Bed Hospital, L
Drugs and Chernicals D&C0078 Anlacid 650img,Tablel 25,000 05-03-2024
NilpFarrari
Saidpur 100 Bed Hospital,
Drugs and Chernicals D&C0052 Elavirenz, 400img Tablel 2,830
NilpFarrari
Saidpur 100 Bed Hospilal, _ N
i Drugs and Chemicals D&C0051 Efavirenz, 600mg Tablet 4,200
NilpFarrari
Saidpur 100 Bed Hospilal, _ . .
N Drugs and Chemicals D&C0057 V'tamin & Mineral Suppliment, [ 1=30 Tablets) Tablet 500
NilpFarrari
Saidpur 100 Bed Hospital, ~ " . -
Drugs and Chemicals D&C0042 Vitamin A, 10C,000U Capsule 550.000 17-04-2024
NilpFarrari
Saidpur 100 Bed Hospital B .
Drugs and Chemicals D&C0043 Vitamin A, 200,000'U Capsule 30,000

Nilpharrari

Showing 1709 of 9 entries Previous Next

e This form presents the Product Stock Balance with the Last Received Date report. The
report has the following criteria:

. Division: By default, selected All. Select a division from the dropdown list.

District: By default, All selected. Select a district from the dropdown list.

Facility: By default, select your facility. Select a facility from the dropdown list.

Store: By default, selected Store

Product: Select All or a product from the dropdown list.

IsStock: Select NoN-Zero.

DU AW R

e The table has the following columns:

Facility

Product Group

Product Code

Product

Receive Quantity

. Date of Last Receive.

® By clicking one of the command buttons on the right of the table, the user can print and
export a report in Excel and CSV format.
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